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Gainful Employment Information

Program Information:

OCCUPATIONAL PROFILES

Standard Occupation Codes:

-Cosmetology 39-5012 (Cosmetologist)
http://www.onetonline.org/link/summary/39-5012.00

-Esthetics 39-5094 (Skin Care Specialist)
http://www.onetonline.org/link/summary/39-5094.00

-Nail Technologist 39-5092 (Manicurist & Pedicurist)
http://mmww.onetonline.org/link/summary/39-5092.00

Stewart School graduates, 5 (100%) were successful in achieving
Esthetics licensing.

Nail Technology:
No Classes to report for this time period.

GRADUATION & EMPLOYMENT INFORMATION

Cosmetology:

- Stewart School Cosmetology On-Time Graduation Rate: 60 (85%) of
the 71 who successfully completed our cosmetology program
between 7/1/10 and 6/30/11, did so on- time (within 15 months).
Stewart School Cosmetology Graduation Rate: Of the 110 Cosmetology
students who enrolled between 6/1/08 and 5/31/09, 75 (68%) of the
students successfully completed the program.

Stewart School Cosmetology Employment Rate: Of the 74 graduates
available for employment, 67 (91%) were placed in Cosmetology related
fields.

Stewart School Cosmetology Licensing and Exam Pass/Fail Rate: Of the
74 Stewart School graduates that took the SD exam, 74 (100%) were
successful in achieving Cosmetology licensing.

Esthetics:

- Stewart School Esthetics On-Time Graduation Rate: 4 (80%) of the
5 who successfully completed our Esthetics program between
7/1/10 and 6/30/11, did so on- time (within 5 months).

Stewart School Esthetics Graduation Rate: Of the 5 Esthetics students
who enrolled between 9/1/09 and 8/31/10, 5 (100%) of the students
successfully completed the program.

Stewart School Esthetics Employment Rate: Of the 5 graduates
available for employment, 5 (100%) were placed in Esthetics related
fields.

Stewart School Esthetics Licensing and Exam Pass/Fail Rate: Of the 5
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TUITION (Valid through 12/31/11)
Cosmetology Tuition:

Tuition $10,900.00
Books/Equipment (tax incl.) $2,002.00
Student License $6.00

Total Program $12,908.00

Estimated Additional Expenses (Stewart School does not offer housing.
Actual costs may differ based on rent, etc):

Room and board (if not living with parents) - $7,035

Other living expenses - $2,250

Esthetics Tuition:
Tuition/Student license $4,433.00
Books/Equipment/Student License (Tax incl.) $767.00
Student License $6.00
Total Program $5,206.00

Additional Estimated Expenses (Stewart School does not offer housing.
Actual costs may differ based on rent, etc):

Room and board (if not living with parents) - $1,876

Other living expenses - $600

Nail Technology Tuition:
Tuition/Student License $2,402.00
Books and Supplies (tax incl.) $627.00
Student License $6.00
Total Program $3,035.00

Additional Estimated Expenses (Stewart School does not offer housing.
Actual costs may differ based on rent, etc):


http://www.onetonline.org/link/summary/39-5012.00
http://www.onetonline.org/link/summary/39-5094.00
http://www.onetonline.org/link/summary/39-5092.00

Room and board (if not living with parents) - $1,407
Other living expenses - $450

Median loan debt incurred by our graduates (loans must be
repaid by students or serious consequences will result):

Esthetics Cosmetology
Award 2010/2011 2010/2011
Year
CIP Code 12.0409 12-0401
SOC Code 39-5094 39-5012
Median Title IV Loan $4647 $5725
Debt
i Private Loan Debt $0 $0
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Student Right to Know

Stewart School 7/2011

The following information is provided to you as a student or perspective
student (before any financial commitment is made) of Stewart School.
Please contact our Admissions Department at (605) 338775 or toll

free at (800) 537-2625 if you have additional questions regarding course

specifications:

Cosmetology
Stewart School Cosmetology Graduation Ratédf the 116 enrollees
between 9/1/08 and 8/31/09, 77 (66%) successfully completed the
program. 75 of the 116 were certificate seeking, firstime, full-time
undergraduate students. 5269%) of those 75 successfully
completed within 150% of the normal program length.
Breakdown of the 75 firsttime enrollees:
- 51 (69%) of the 74 female students successfully completed. 1
(100%) male student that enrolled successfully graduated.
3 (43%) of the 7 Native American students successfully
completed. 49 (73%) of the 67 Caucasian students successfully
completed. 0 (0%) of the 1 Asian students successfully
completed.
27 (68%) of the 40 Pell Grant recipients successfully completed.
16 (70%) of the 23 who received Stafford Loan (but no Federal
Pell grant) successfully completed.
9 (75%) of the 12 who received no Pell or Stafford Loan
successfully completed.
Stewart School Cosmetology Employment Rateé~rom 9/1/08
through 8/31/09, of the 77 graduates available for employment, 69

(90%) were placed in Cosmetology related fields. 47 (90%) of the 52

certificate-seeking, firsttime, full-time undergraduate students were
placed in Cosmetology related fields.

Stewart School Cosmetology Licensing and Exapass/Fail Rate
From 9/1/08 through 8/31/09, 76 of the 77 Stewart School
graduates took the state board exanand of those 76, 100% were
successful in achieving Cosmetology licensing. 52 (100%) of the 52
first-time full-time students that took the exam wee successful in
achieving Cosmetology licensing.
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Esthetics

Stewart School Esthetis Graduation Rate: Of the 7enrollees
between 9/1/0 8 and 8/31/09, 6 (86%) successfully completed the
program.
2 of 7 students that enrolled were certificate seeking, fst-time, full-
time, undergraduate students. 1 (50%)of those 2successfully
completed within 150% of the normal program length.

Breakdown of the 2 firsttime enrollees:
T 1 (50%) of the 2 female students successfully completed.
1 1 (50%) of the 2 Caucasiastudents successfully completed.
T 1 (50%) of the 2 Pell Grant recipients successfully completed.
1 0 ofthe 2 received Stafford Loan, and no Federal Pell Grant.
1 0 ofthe 2 did not receive a Stafford Loan or a Federal Pell Grant.
Stewart School EstheticEmployment Rate From 9/1/08 through
8/31/09, of the 6 graduates available for employment, 5 (8%6) were
placed in Esthetic related fields. 1 (100%) of the 1 firstime full-
time students were placed in Esthetic related fields.
Stewart School Esthetic Liensing and Exam Pass/Fail Ratd-rom
9/1/08 through 8/31/09, 6 of the 6 Stewart School graduates took
the state board exam, and of those 6, 100% were successful in
achieving Esthetic licensing. 1 (100%) of the 1 firstime full-time
students that took the exam were successful in achieving Esthetic
licensing.

Stewart School IPEDS 2010 Retention Rate4% of the firsttime full-
time students who began their studies in the fall of 2009 returned in the
fall of 2010.

Stewart School Transfer Out Rate Theschool does not track transfer
out rates.

Confidentiality of Student Records:

Stewart School provides privacy and protection concerning information
in student files in accordance with The Family Educational Rights and
Privacy Act (FERPA) (20 U.S.C. § 128 34 CFR Part 99). Thisis a
Federal law that protects the privacy of student education records. The
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law applies to all schools that receive funds under an applicable program
of the U.S. Department of Education.

FERPA gives parents certain rights witliespect to their children's
education records. These rights transfer to the student when he or she
reaches the age of 18 or attends a school beyond the high school level.
Students to whom the rights have transferred are "eligible students."

A Parents or eligble students have the right to inspect and review
the student's education records maintained by the school.
Schools are not required to provide copies of records unless, for
reasons such as great distance, it is impossible for parents or
eligible studentsto review the records. Schools may charge a fee
for copies (Stewart School charges a $10 fee).

A Parents or eligible students have the right to request that school
correct records, which they believe to be inaccurate or
misleading. If the school decides nab amend the record, the
parent or eligible student then has the right to a formal hearing.
After the hearing, if the school still decides not to amend the
record, the parent or eligible student has the right to place a
statement with the record setting brth his or her view about the
contested information.

A Generally, Stewart School must have written permission from
the parent or eligible student in order to release any information
from a student's education record. However, FERPA allows
schools todisclose those records, without consent, to the
following parties or under the following conditions (34 CFR §
99.31):

0 School officials with legitimate educational interest;

o Other schools to which a student is transferring;
o Specified officials for audit orevaluation purposes;
0

Appropriate parties in connection with financial aid to a
student;

o Organizations conducting certain studies for or on behalf
of the school;

0 Accrediting organizations;

Accreditation: The Accrediting Commission for Career Schools and
Coleges accredits Stewart School. (ACCSC)
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Licensure: The South Dakota Cosmetology Commission licenses Stewart
School.

Financial Aid Availability: Stewart School provides general Financial
Assistance information regarding financial aid programs, applicatin
processing, and financial aid awarding. Financial Aid is available to all
students who qualify.

Vaccination Policy: Stewart School currently does not have any
vaccination requirements.

Campus Crime Report: Stewart School has on file the Campus Crime
Report filed with the Federal Department of Education:
http://ope.ed.gov/security/ . Stewart School also has a written policy for
crime reporting that is available online at
http://www.stewartschool.com/Gainful%20Employment%20Consumer
%20Information.pdf orin this document (pg 4) and also included in the
orientation packet.

Employment Opportunities: Cosmetologists licensed in the state of
South Dakota may find employment in a beauty salon, beauty school,
beauty spa, beauty supply company or manufacturer, or in department
store cosmetic counters. Many cosmetologists choose ¢avn and

operate their own salon business. Employment opportunities are posted
on a job placement notification board within the school.

Estheticians licensed in the state of South Dakota may find employment
in a beauty school, beauty spa, beauty supptompany or manufacturer,
or in department store cosmetic counters. Employment opportunities
are posted on a job placement notification board within the school.

Compensation: According to the South Dakota Department of Labor
Wage Estimatefor Sioux Falls, South Dakota the average wage is 12.16
per hour and ranges from 9.5615.68. For further details log onto
http://dIr.sd.gov/Imic/menu_wages_earnings.aspx to the Labor Market
Information Center. The most common forms of compensation for
Cosmetology Arts and Science employees and Estheticians are
commission or standard hourly wages. The cosmetologist or esthetician
may also opt for independent contractingstatus. In all instances,



http://ope.ed.gov/security/
http://www.stewartschool.com/Gainful%20Employment%20Consumer%20Information.pdf
http://www.stewartschool.com/Gainful%20Employment%20Consumer%20Information.pdf
http://dlr.sd.gov/lmic/menu_wages_earnings.aspx

compensation will increase as skill, speed, and clientele development must adhere to that state’s I|icensi
progresses, making potential income unlimited. out-ofst ate | icensure and testing is t

Physical Demands: Cosmetology andesthetic servicesrequire good
physical stamina to allow standing for long periods of time. Use of hands
and arms are necessary with precise finger dexterity essential. Use of
sight and ability to communicate effectively are required. There is light
lifting (10 - 25 Ibs), necessary for moving light equipment and supplies.

Safety Requirements: Cosmetology and Esthetics are considered a
"personal service worker" occupation for OSHA. Therefore, they both
must adhere to the safety regulations of the Center for Diseaserirol.
Sterilization and sanitation of work area and equipment, plus knowledge
of disease prevention that affects the personal service worker in today's
society are necessary. Cosmetologists and Estheticians are required to
wash hands before attending kients and to wear disposable gloves for
certain services or particularly when potential of blood borne pathogens
may be present. Contaminated trash and "sharps" must be disposed of
properly. Sanitation and safety laws governing cosmetology in South
Dakota can be found in South Dakota Codified Law, Chapter-36 and
South Dakota Administrative Rule, Rule 20:42
(http://dIr.sd.gov/bdcomm/cosmet/cclaws.aspx ). Also to be considered
are possible allegies resulting from exposure to hair products and
chemicals that a cosmetologist's hands are subjected to daily.

Licensing Fees and Requirements: The South Dakota Cosmetology
Commission licenses South Dakota Cosmetology Arts and Science
practitioners and Estheticians South Dakota Cosmetology and Esthetic
graduates must pass a national cosmetology licensing examination. At
Stewart School, the South Dakota licensing exam is scheduled after the
student successfully graduates meeting the 2168our requirement for
Cosmetology and 60ehour requirements for Esthetics. The fee to take
the exam is $80.00 and is the full responsibility of the student. Students
who successfully pass the state exam will be issued a Cosmetology or
Esthetic License. The renewal &for licensure in the state of South
Dakota is annually on their birthdates at the cost of $20.00. Information
on other states licensing requirements can be obtained from the school
director. These licensing fees are applicable for South Dakota Licemgi
only. Should the student seek licensure in any other state, the student

Consumer Information Report ~ Stewart School 2011 3


http://dlr.sd.gov/bdcomm/cosmet/cclaws.aspx

Annual Security and Fire Safety Report

Crime Log: announcements will be made over the radio or television stations. Thisisin
regard to weather related situations, as well as student emergency issues.
2008-2010 Stewart Campus Non-Campus Building Public Property TOTAL
or Property i
3FFdENSE 88 89 (1)0 38 89 [1)0 88 89 (1)0 88 89 (1)0 Emergency Response & Evacuation Personnel :
uraer .
Manslaughter 0 0 0 0 0 0 0 0 0 o o 0 School Director: AngelaTaylor 1-605-336-2775 ext 3
Forcible Sex Offenses 0 0 0 0 0 0 0 0 0 0 0 0 i i .
oty P 0 5 5 s 0 0 0 0 0 0 Studert _Serv_lce Director: Penny Thompsonl-605-336-2775 ext 4
Aggravated Assault o o 0 0 0 0 0 0 0 o 0 0 Academic Director: Jean Ann Hentge-605-336-2775 ext 5
Burglary 0 0 0 0 0 0 0 0 0 0 0 0
Al 0 0 0 0 0 0 0 0 0 0 0 0 .
Motor Vehicia Thet 0o o 0 0 0 0 0 0 0 0 0 0 How To Report an Emergenc)’-
HATE CRIMES Call 911 from a landline phone and calmly state:
Race 0 0 0 0 0 0 0 0 0 0 0 0 <
Gender 0o o0 0 0 0 0 0 0 0 0 0 0 A Your Name
Religion 0 0 0 0 0 0 0 0 0 0 0 0 A ildi i
e P 0 3 3 . 0 0 0 0 0 0 A The building and room location of the emergency.
Ethnicity 0 o 0 0 0 0 0 0 0 0 0 0 Stewart School
Disability 0 0 0 0 0 0 0 0 0 0 0 0
ARCES GQ4 N. West Avenue
Tiquor Law Violaions | 0 0 0 0 0 0 0 0 0 0 0 0 Sioux Falls, SD 57104
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 0 0 0 A : H H
Weapon Law Violafors ] 0 0 o o o o 0 o o o o A The nature of the emegency-fire, chemical spill, etc.
0o o 0 0 0 0 0 0 0 0 0 0 A Whether injuries have occurred.
_— o . A Hazards present, which may affect responding emergency personnel.

Outcome of Inst'ltutlonal Disciplinary Proceedings s A A phone number near the scene where can be reached.

Stewart School is a small campus located 604 N. West Avenue iioux Falls, 605-336-2775

South Dakota. There have been no crime reports on campus.

1 There were noreports of assaults on campus Timely Warning:

In the event of a situation, either on or off campus that in the judgment of
Stewart School management constitutes an egoing or continuing threat to the
coll ege community a “timely
and using the in school serheadpaging/intercom system. Local media, phone
messages, text messages, Facebook and/enmeil will be used if possible and
deemed necessary.

1 There were no reports of rape on campus
1 Theft reports were negligible.

Parking:

Stewart School has street parking for students. The streets by the school, as
well as the lots are well lit at night. Students are encouraged go to ther
vehicles in pairs, to never walk alone at night. Stewart School also provides

speakers on safety and selflefense. Evacuation Procedures:

Stewart School has an evacuation procedure that is reviewed at orientation.

Reporting and Procedures for Crime Related Offenses: Emergercy and Fire evacuation routes are posted throughout the school. The

Petty theft is addressed internally, but on occasion police interveitn is used.

Even though stealing is rare, itis inevitable with a large group. Stewart School
provides | ocked | ockers for student’ s
policy discouraging borrowing and lending. Students are advised not to bring

large sums of cash to schoolStudentscaught stealing from the school, staff,
students, or clients are terminated from school immediately.

of an emergency. _
personal bel ongi

Designated Safe Area:

A Weather Emergency: Basics classroom, inner hallways, and studéneak-
room

o A Fire Emergency, Bomb Threat, and Hostage/Intruder SituatioVacate the

Emergency Notification Procedures: _ building through the nearest exit (exits posted throughout the school).

Stewart School utilizes an overhead paging/intercom system to notify all o North Exit: Proceed across Lake Avenue to the park where

students ofany potential danger or announcements that may affect their safety emergencyresponse and evacuation personriewill meet you.

in school. Itis published in the Student Handbook that any neschool time

ngs and has a

warning”

overhead paging/intercom system is used to verbally notify the students in case

v

printed



0 EastExit: Proceed across Lake Avenue to the park where
emergency response and evacuation personnelvill meet you.

0 West Exit: Proceed across the frontage road to gather in the
median between the frontage road and West Avenue where
emergency response and evacuation personnglill meet you.

Building Evacuation:

Upon hearing the announcement, or seeing a fire or dangerous situation inside

building, begin evacuation procedures.

A Keep yourself and others calmdo not run! Crawl if overwheined by
smoke.

A Quickly proceed to nearest exit, using the posted planned evacuation route,
if necessary, to North, West or East exit door.

A Educators take your Attendance Book and a pen or pencil with you for a
correct head count.

A Reportimmediately to thedesignated safe areso we can ensure everyone
is accounted for.

A Wait for instructions from emergency response and evacuation personnel.
Do not re-enter the building until told it is safe to do so.

RACE:

If you discover fire or smoke, do not panic!

A RemoveR elocateindividuals away from danger if possible without
endangering your safety.

Active Alarm—Call 911.

Confine/Contain fire and smoke by closing doors and windows.
Extinguish/E vacuate— Extinguish fire only if trained and fire is small, using
the nearest fire extinguisher and evacuate by the nearest safe exit.

> > >

Building Safety Systems:

Fire Extinguishers: Location of Extinguishers, as well as the typesf
extinguishers and location will be reviewed upon orientation and during yearly
fire drill. Fire extinguishers are located throughout building. As well the
location of fire extinguishers as well as nearest exits are posted throughout the
building.

First Aid Kit (For minor injuries not requiring medical attention): There is a
First Aid Kit in the dispensary.

Hostage/Intruder Situation Plan:
If an intruder(s) enters the school classroom or encbsed area with a weapon
this guideline should be followed:
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School Director/Designee
1. Immediately notify Police/Sheriff and appropriate law enforcement

agencies (911).
2. Initiate Action Secure Building
a. Lock down building, and do not let any students that are not in
class enter the building.
b. Alert all rooms of the event.
c. Educators lock your classroom doors and do not let student
leave the classroom.
3. Monitor hostage situation the best you can without doing anything to
exacerbate it.
4. Follow instructors of law enforcement officials who will take over when
they arrive on site.

Staff
1. Remain calm. Talk with the individual(s) in a lowkey, nonthreatening

manner. Do not argue with or antagonize the individual(s) in any way.

Keep your distance. Give the intruder(s) ampler personal space.

Do not attempt to deceive or threaten the intruder(s).

Do not “buy into” the delusions

Suggest marching thetudents and /or staff quietly out the back door.

Back off it this approach angers the intruder(s).

6. Constantly be alertand prepared for violence. Initial Action, Duck, Cover
and Hold if the intruder(s) openfire.

7. and Hold if the intruder(s) open fire.

arwDd

Note: If the school becomes involved in a hostage situation, the primary
concern must be the safety of students, eworkers, and guests. Individuals who
take hostages are frequently emotionally disturbed, and the key to dealing with
them is to make everyattempt to avoid antagonizing them. Communication
must be handled in a norjoking manner, always remembering that it may take
very little to cause such persons to become violent.

If an individual(s) begins firing a weapon(s) on campus, the following
actions will be taken:

School Director/Designee :
1. Inform staff supervising students in classrooms to initiate Action Duck,

Cover, and Hold.
2. Immediately notify Police/Sheriff (911) and appropriate law
enforcement agencies.

of



3. Work in coordination with supervisors of law enforcement agencies
until the situation is resolved.

4. Initiate student release procedures and/or evacuation procedures only
if it becomes necessary.

5. Inclassrooms, maintain Action Duck, Cover and Hold until the situation
is resolved.

6. Inopen areas move students to safer areas as quickly as possible. Only
in extreme cases should it become necessary to initiate Action Drop,
Cover and Hold; this should be done only when there is no chance for
students to reach safer areas.

Severe Weather Plan:

Sevee weather includes Tornadoes, Severe Thunderstorms, Violent Snow
Storms and Flooding.Weather Safe Area: Inner Hallways, Basics room, Student
break room.

Tornados/Severe Thunderstorms Watch:

Definition of a Watch: A severe thunderstorm or tornado watcks issued by the
National Weather service, when the weather conditions are such that a severe
thunderstorm, a tornado or both, are more likely to develop and you should be
prepared to move to a designated area.

If a tornado or a severe thunderstorm WATCHas been issued in an area that

includes the campus:

A Monitor Local Emergency Alert Weather or the National Weather Service.

A Coworkers should be alerted to close all windows, inform students of
building’ s safe areas, andnchsethe eady
WATCH is upgraded to a WARNING.

Tornados/Severe Thunderstorms Warning:

Definition of a Warning: A severe thunderstorm or tornado warning is issued
by the National Weather Service when a thunderstorm or a tornado has been
sighted or indicatedby weather radar. At this point the danger is very serious
and you should move to a designated safe area.

If a tornado or severe thunderstorm WARNING has been issued in an area

which includes the campus:

A Move students and ceworkers to safe area IMMEDIAELY

A Close classroom, laboratory, and/or office doors.

A Educators move your students to designated safe areas and take attendance
book with you.

A Remainin safe area until warning expires or until the all clear has been
issued.
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Violent Snow Storm/Flooding:

In the event of a violent snow storm or flooding, cavorkers and students will
be notified of early dismissal/school closing (or allowing students to stay till
weather clears) by: Teachers announcement, phone call to the students,
announcements to be maden local radio/televisions news channel and
Facebook.

Missing Student Notification & Procedure:

Students must call in all absences prior to starting time for each absence. Ifa
student does not report and absence, Stewart School will attempt to contattie
student that day. Additionally, Stewart School requires each student to sign a
release for an emergency contact in the event a student is unable to be reached.

Registered Sex Offenders Information:

Stewart School asks for full disclosure of any prianisdemeanor (other than

minor traffic violations) or felony on the enrollment application to advise

students of potential state licensing denial. This information, including sex

of fender registry, is kept in Stewatlent
School will retain the right to perform background checks on all applications.

Visit http://sor.sd.gov_ for a list of local registered sex offenders.

Drug and Alcohol Policy:

Stewart School is committed to proviéhg a campus environment free of the use
of alcohol and illegal drugs. To strengthen that commitment, Stewart School has
adopted and implemented a program that seeks to prevent the abuse of alcohol

and drugs by its empl oyeecescantaningtheu dent
use of alcohol and drugs are outlined below.
to relocate to those areas

The unlawful manufactue/distribution/dispensation/ possessionand/or use of
a controlled substance (drug) and the unlawful possession or usaf alcohol
are prohibited in and on property owned or controlled by Stewart School.

No employee or student is to report for work, attend class, or participate in a
Stewart School activity while underthe influence of illegal drugsalcohol, or
prescription drugs that would affect his/her performance.

1 Stewart School Sanctions:
Violation of the policies and laws referenced above by an employee or student
will be grounds for disciplinary actions up to and including termination or
expulsion in accordance with the applicable Stewart School policiégiolators
may be required to undergo an evaluation, treatment, or both faa drug or
alcohol issues A referral may also be made for prosecution consistent with
local, state and federal criminal laws. Disciplinary action taken against a student
or employeeby the School does not preclude the possibility of criminal charges
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being filed against that individual. The filing of criminal charges similarly does
not preclude action by Stewart School

information. Heavy use may result in chronic depression and suicide, and may
also be associated with the abuse of other drugs. Very high doses can cause
respiratory depression and death. If combined with other depressants of the
central nervous sysem, much lower doses of alcohol will produce effects
described above for very high doses. Lorgerm, heavy alcohol use can cause
t odigdstivé disgrders, cilwhpses ofahe lever, circélatory systent disgrders and
impairment of the central nervous system, all afvhich may lead to early death.

Stewart School may conduct searches for illegal drugs or alcdlan company
facilities at any time, without prior notice to employees and students.

Empl oyees and students are expected
to a search is required as a condition of employment/enrollment and the
employee/students refusal to consent may result in disciplinary action,
including termination. Itis outlined in the student handbook that school
personal have the right to search lockers, purses, kits etc if there is a suspicion
of drugs or alcohol on campus.

cons

Repeated use of alcohol can lead to dependence, and at leasR05ercent of
heavy users eventually will become problem drinkers or alcoholics if they
continue drinking. Sudden cessation of alcohol intake is likely to pragte
withdrawal symptoms, including severe anxiety, tremors, hallucinations and
convulsions, which can be life threatening. The use of illegal drugs, and the
misuse of prescription and other drugs, poses a serious health threat. For
example, the use of majuana (cannabis) may cause impairment of shotterm
memory, comprehension, and ability to perform tasks requiring concentration.

Stewart Sctool may require a blood test, urinalysis, hair test or drug or alcohol
screening of employees suspected of using or being under the influence of drugs
or alcohol or where other circumstances or workplace conditions justify such
testing. The refusal to cogent to testing may result in disciplinary action,
including termination. Stewart School holds the right to random drug testing at
any time. This will be done at the expense of Stewart School unless the The use of marijuana also may cause lung damage, paranoia and possible
employee is found to be using drugs thenitwillé t he empl oy ee’ s [dsychosisnThe uad of narcotics, depressants, stimutarand hallucinogens may
obligation. cause nervous system disorders and possible death as the result of an overdose.
Illicit inhalants can cause liver damage.

1 Legal Sanctions:
State law prohibits the possession of alcoholic beverage by persons under age
21. No person may sell, give, serve, or be served, alcoholic beverages to a person
under age 21, and it is unlawful fora person under age to misrepresent his or
her age in order to obtain alcohol. Under State law, it is a crime for any person
to possess or distribute a controlled substance (drug).

There are significant risks associated with the use of alcohol and drugs. These
risks include impaired acagmic or work performance; lost potential; financial
problems; poor concentration; blackouts; conflicts with friends and others;
vandalism, theft and murder, sexual assault and other unplanned sexual
relationships; spouse and child abuse; sexually transmitl diseases; and
unusual or inappropriate risk-taking which may result in physical or emotional

Offense Fine Jail injury or death.

1 Not more than $2000

Not more than 1 year

Not more than $2000

3 daysto 1 year

Not more than $4000

Not more than 2 years

2
3
2

Not more than $10,000

Not more than 5 years

The school maintains drug and alcohol education information that can be

obtained from the Student Services Director.

Volunteers of America

Narcotics Anonymous

1401 West 51st Street
Sioux Falls, SD 57105
(605) 339-1199

4112 S. West Ave
Sioux Falls, SD 57104
(605) 334-5419

1 Health Rises Associated with use and abuse of Alcohol and lllegal
Drugs:

Alcohol consumption causes a number of marked changeshiehavior. Even low
doses of alcohol significantly impair the judgment and coordination required to
drive a car safely, increasing the likelihood that the driver will be involved in an
accident. The use of even small amounts of alcohol by a pregnant womam c
damage the fetus. Low to moderate doses of alcohol also increases the
likelihood of a variety of aggressive acts.
Moderate to high doses of alcohol cause marked impairment in higher mental
functions, severely altering a persots ability to learn and reanember

Alcoholics Anonymous
4112 S West Ave

Sioux Falls, SD 57105652
(605) 332-9911

Consumer Information Report ~ Stewart School 2011 7



Fire and Law Enforcement Emergency

911

Sioux Falls Police Departmen

605-367-7212

SD Highway Patrol

605-367-5700

Sioux Falls Fire Department

605-367-7000

Ambulance

911

National Suicide Prevention Hotline

800-784-2433

National Suicide Prevention Lifeline

800-273-TALK (8255)

PoisonControl Center

800-222-1222

U.S. Department of Homeland Securit

800-232-5378

American Red Crosg

605-336-2448

Avera McKennen Hospital

605-322-8000

Sandord Hospital

605-333-4444

Employee and Family Services

605-336-1974

1 Federal Drug Free Work -Place Requirements:
The following are required of the Stewart School and its employees and
students:
1. An employee or student shall notify his or her supervisor, or other
appropriate management representative, of any criminal drug statute
conviction for a violation occurring in the work place no later than (5) days
after such conviction.
2. The School shall notify any federal contacting agency within ten days of
having received notice that an employee or student engaged in the performance
of such contract or gant has had a criminal drug statute conviction for a
violation occurring in the work place.
3. The School will take appropriate personnel action against any employee or
student who is convicted for a violation occurring in the work place and will
require the employeesor students' satisfactory participation in a drug abuse
assistance or rehabilitation program.

1 Standards of Conduct:
The Drug and Alcohol Prevention Program policy applies to all
Employees/students. The unlawful possession, use, or distriltion of elicits
drugs and/or alcohol is strictly prohibited at this school Employees/Students
not complying with these standards will be subject to institutional sanctions.
The prohibitions for use, possession, and distribution of illegal drugs or alcoho
apply to all students on school property or as part of any school activity.

1 Drug Violation -Financial Aid Eligibility

Federal Law prohibits illegal drug possession or sale.
A student who is convicted of either offense, while receiving Federal Financial
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Aid, will lose Federal Financial Aid eligibility, as follows:

1. Possession of lllegal Drug

Possession conviction results in loss of Federal Aid for 1 year from date of
conviction. Two possession convictions results in 2 years from conviction date.
2. Sale of lllegal Drug

Conviction of the Sale of illegal drugs results in loss of Federal Aid for 2 years
from date of conviction.

A student may reinstate Federal Financial Aid eligibility upon documented
successful completion of an acceptable drug rehalitition program, which
includes at least two unannounced drug tests, and:

The program is qualified to receive funds from federal, state or local
government or from a federally(or state) licensed insurance company or be
administered or recognized by a Fedwl, State or local government agency or
court, or federally or statelicensed hospital, health clinic or medical doctor.



Student Handbook

| General Information

Our Mission:

St ewart School ' s mi ssi on i s to
education possible; to offer the knowledge and technical skills you need to be
confident and successful.

The History of Stewart School:

Stewart School in Sioux Falls, South Dakotgened in 1959. In 1997 Matthew
Fiegen purchased the school and a new chapter was begun with new
enthusiasm and a renewed focus on the excellence. Mr. Fiegen is the son of
Charles Fiegen, a 1962 graduate of Stewart School. We continue to update
curriculum to keep up with changing demands of clients who receive services as
well as salon owners who hire our graduates. Our goal is to give our graduates
the tools they need to succeed in any type of salon environment.

Licensing:
Stewart School is licened by the South Dakota Cosmetology Commission.

Accreditation:
Stewart School is accredited by the Accrediting Commission of Career Schools
and Colleges.

Facilities:

Stewart School is located at 604 N. West Ave. Sioux Falls, SD in a ik
setting next to Covell Lake. We operate in a twoestory building of 15,799 sq.
feet. The main clinic floor is a twastory open clinic floor located on the south
end of the building with the main entrance off of Lake AvenueThe clinic floor
features a mezzanine leviethat houses the Admissions office and the School
Directors office. The classrooms are located on the north end, the student break
room and lockers are centrally located in the building and the remaining offices
are located in the north/west end.

Equipment:

Stewart School uses professional equipment and supplies. Equipment used in
our classrooms includes laptops, smart board, projectors, televisions, VCR, DVD
players and whiteboards. The student kit of equipment is complete with the
tools and supplies needed while attending Stewart School and become part of
the student’s professional equi pment
the full kit, text list and equipment required throughout the program. Items
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broken or lost must be replace by the student, and can be purchased through
the school.
t he most comprehensi ve,

Il Admissions Requirements/Procedures
A prospective student must:

1 Participate in a campus visit and successfully complete a formal pre

admissions interview.

1 Complete and submit, preferably no lagr than 60 days prior to class
start, the Stewart School Enrollment Application with the required
$50.00 application fee.*

Submit a copy of high school diploma. General equivalency diploma

(GED) applicants may qualify for enrollment by submitting test

score/completion certificate and meeting below requirements**.

Submit a copy of a certified birth certificate.

Submit two recent photos of yourself.

Evidence a 2.0 grade point average by submission of high school and/or

college transcript(s)**.

1 After receiving acceptance notification, submit $200.00 registration fee
no later than 30 daysprior to class start. This fee is unrelated to cost of
attendance*.

hands

=

= =4 -

*Application/registration fees submitted after deadline may be considered if class size allows and
all other requirements are met. Applicants who have not visited the school prior to enroliment will
have the opportunity to withdraw without penalty within t hree business days following either the
regularly scheduled orientation procedures or following a tour of the school facilities and inspection
of equipment where training and services are provided.All monies paid by an applicant willbe
refunded if requested within three days after signing an enrollment agreement and making an initial
payment. An applicant requesting cancellation more than three days after signing an enrollment
agreement (signed on the first day of class) and making an initial payment, thefore ten days of
enrollment (two week trial period) have elapsed, is entitled to a refund of all monies paid mus $50
application fee and $00 registration fee. Refunds will be made within 30 days. Students attending
after the second week of classthe Minimum Cancellation and Settlement Policy (page 20) will

apply.

*GED applicants and applicants who do not meet the GPA criterion, but who meet all other
requirements/procedures, may be considered for enrollment if additional conditions are met. @
apply for the policy waiver, the applicant must:
Request the waiver in writing citing circumstances or hardship.
f Submit two |l etters of recommendati on from i
to meet the training goals and succeed in thgrogram. These letters must be from .
Stardedstss orpan € dresppgdrlsl @hof @ &n mMadenst at
recommendation letters may NOT be from a relative of the applicant.

I Pass an SLE placement exam with a score of 16 or higher.

I



After the above is completed, Stewart School will send a formal notice of
acceptance or rejection. Any applicant who is not accepted by the school is
entitled to a refund of all money received by Stewart School.

The school reserves the right to confirm ayinformation submitted or complete
a background check on any applicant. We reserve the right to deny or terminate
any student giving false information.

Statement of Non-Discrimination:

Stewart School does not discriminate on the basis of race, colorhsiicity, age,
gender, marital status, sexual orientation, veteran status, place of origin,
religious creed, financial aid status, and mental or physical disability.

Two-Week Trial Period:

Stewart School offers our Cosmetology students a two week trial ged. This
allows the student to take part in classes, meet with teachers and get a feel for
the environment here at Stewart School. Ifin that two week period a student
feels that this was a wrong choice for them, they are able to discontinue
attending with no tuition penalties (the $50 application fee and $100.00
registration fee will be retained by the school if more than three days have
passed from signing enrollment contract).

The two-week Trial also allows the school to evaluate the student. Tlaeeas
that will be evaluated during the Two Week Trial period are:

1. Skill: Basic training is very intense, with many new techniques learned
daily. A student must demonstrate the ability to learn technical skills
necessary to be successful in the field.

2. Testing: Students must commit to their education by spending time
outside of school preparing for tests. Students must maintain a 75%
theory average.

3. Attendance: Absences are unacceptable. Perfect attendance is required
during the trial -period. If a sident misses any time they will not be
allowed to continue on with their current class.

4. Attitude: Beingin the classroom on time, focusing on the topic at hand
is a priority. Students who are disruptive in class by talking out of turn,
disturbing other students, using inappropriate language, being rude to
other students or their instructional staff, use of cellular telephones in
the classroom, and other prohibited actions outlined in this catalog, will
be dismissed immediately.

If a student is asked tdeave during the trial period for any of the above reasons,
they may meet with the Admissions Director to schedule a second interview and
may restart in the next available class. The student will only be allowed to
restart one time.
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Payment Options:
Tuition is due one week prior to class start date. Stewart School has three
payment options:

1. Financial Aid for those who qualify (Cosmetology and Esthetics
only). Financial Aid does not cover the application fee ($50) or the
registration fee ($200), which is due at least one month prior to
class start date. Financial aid may not cover total progm cost.

2. Cash payment in full.

3. Time Pay is available for Cosmetology and Esthetics Programs only.
See individual course payment plan options for details (available
from our Office of Student Accounts).

Total program cost may be paid at any time beferdue. Students may use a
combination of payment methods, to be arranged with our Financial Aid
Director.

Office of Student Accounts:

Student tuition accounts are handled by the Financial Aid Director at 80028-
7222 (P.O. Box 873 Dubuque, IA 5200d873) and transcript processing is
handled by the Student Service Coordinator at (605) 33@775 or (800) 537-
2625.

Transfer Student:

To earn a Stewart School Diploma (certificate of completion), in addition to
meeting admissions requirements, a transfer stuent must complete a
minimum of 2100 hours for Cosmetology, 600 hours for Esthetics, or 400 hours
for Nail Technology and pass the Final Written, Final Laws and Final Practical
exams, as well as meet all other requirements for graduation from Stewart
School including meeting satisfactory progress at each evaluation/end of
payment period.

Individuals who need less than 2100 hours for Cosmetology, 600 hours for
Esthetics or 400 for Nail Technology will receive a certificate of completion
after meeting the admissions requirements, completing hours and coursework,
maintaining satisfactory progress, and meeting all other requirements of
Stewart School. Students who wish to transfer hours into Stewart School must
provide an official transcript of completed traning, hours, and grades of 75% or
higher in each subject. The South Dakota Cosmetology Commission determines
the amount of hours that will transfer from another school outof-state.
Students transferring into Stewart School from another school within Sgh
Dakota will receive credit for all hours earned in all subjects if they demonstrate
they were within Satisfactory Progress (grades > 75%) at previous school.
Transfer students will generally start on the next available basic course start
date.
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Transfer students for Cosmetology, Esthetics and Nail Technology are charged a
$50.00 application/transfer fee and a rate of $9.00 per hour needed (not to
exceed total program cost) to reach total hours required by the State Board.
Transfer students are regired to have current textbooks and all equipment
needed to participate in theory and practical training. Transfer students are not
required to purchase books/kit items from school, but books must be current
version and equipment of same quality level; te determined by school.

Felony/Registered Sex Offender

Stewart School asks for full disclosure of any prior misdemeanor (other than
minor traffic violations) or felony on the enrollment application to advise
students of potential state licensing denial. This information, including sex
offender status, is keptin student confidential file. Felons may not be allowed

to become licensed in SD or other states. Please contact the SD Cosmetology

Commission for more information. Stewart School retains the right to perform
background check on all applicants. Forlésting of registered SD sex offenders,

please go tahttp://sor.sd.gov

Il Program of Study
Cosmetology
Objectives:

The Cosmetology program includebasic introduction to theory and practice of
Cosmetology; public relations, communications, business management and
Cosmetology law. This program prepares graduates for entry level occupations
as Salon Stylists, Makep Technician, Manicurists, Pedicurist, Hair Consultant,
Product or Sales Representative. The program is directed toward developing
desirable characteristics with respect to client service, encouraging setéliance
and developing an ethical approach to serving the Cosmetology needs of the
general public.

2100-hour program/ 60 weeks

Curriculum:

Basic Course 416 Clock Hours [172 Y, theory-- 243 ¥ practical]
Haircutting, Permanent Waving, Haircolor, Classic Design, Contemporary
Design, Manicuring, Pedicuring, Artificial Nails, Esthetics, Clientele
Development, Bacteriology, Infection Control Practices, Safety, Hygiene and
Grooming, Professional Ethics, and State Laws and Rules

Theory Course 360 Clock Hours
Haircutting, Hair Design, Permanent WavingHaircolor, Chemical Relaxing,
Chemical Reformation, Thermal Styling, Manicuring, Pedicuring, Artificial Nails,
Nail Drill, Esthetics, Human Anatomy and Physiology, Chemistry, Electricity,
Public Relations, Business/Salon Management, Ethnic Hair, Hair Emsions, and
Client Communications, Microdermabrasion, Motivation
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Supervised Practical Instruction/Clinic Course 1324 Clock Hours
Includes all applied practical and clinical instruction of Cosmetology Arts and
Sciences.

Program For mat:

Term |

Beginning Training

Skills and Service Orientation: Introduction to Cosmetology
Term Il

Skill Development

Client Experiences

Term Il

Speed and Skill Refinement
Client Development

Term IV

Career Preparation

Salon Readiness

525 Hours

525 Hours

525 Hours

525 Hours

Program Schedule:
In the Basics Course, students attend classes:

1 Monday through Friday 8:00 am to 4:30 pm
Advanced Training and Clinical/Lab hours will be determined by the
administrative staff and will include two on, one off Saturday rotation and one
evening per week. The d@hic/lab assignments are alternated with classroom
lectures, demonstrations and practical applications throughout the second,
third, and fourth terms. Due to the nature of this industry, Saturday and one
evening attendance is mandatory (Saturday's optiordor those who qualify as
Cosmetology Elite Students).

Tuition: Tuition $ 10900.00
Books and Equipment $  2002.00
(tax included, $200 administrative fee/equipment deposit due 30 days before start date)
StudentLicense 6.00
Total Program $ 12908.00
Esthetics 600-hour program/17 weeks
Objectives:

The Esthetics course is designed to train students in all aspects of skamne and
make-up. Stewart School instruction consists of classroom training and
practical experience in a clinical setting. The Esthetics course prepares students
for entry-level occupations such as Skincare Specialist, Make Consultant,
Esthetician, Séon or Spa Employee or Owner, Manufacturer Representative, or
Product Sales Consultant. The nature of this field is to serve the skin care and
make-up needs of the general public.
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Curriculum:

Basic Course 120 Clock Hours [64 theory-- 56 practical)
Histology of the skin, Esthetic Procedures, Skin Analysis, Client Consultations,
Client Preparation and Draping, Skin Cleansing, Theory of Massage, Facial
Treatments, Introduction to machines and Apparatus for Prafssional Skin Care,
Infection Control Practices, Safety, Hygiene and Grooming, State and Federal
Laws and Rules, Hair Removal, Basic Makeup Techniques. Consultations and
Business Building Skills

Theory Course [includes Demonstration and Lecture] 170 clock Hours
History of Skin Care, Human Anatomy and Physiology, Bacteriology, Infection
Control, Basic Chemistry, Basic Electricity, Professional Ethics, Public Relations,
Esthetic Procedures, Dermatology, Ingredient and Product Analysis, Niiton

and Health of Skin, Skin Analysis, Professional massage, Mask Therapy, Facial
and Body Treatments, machines and Apparatus for Professional Skin Care,
Removal of Unwanted Hair, Enemies of the Skin, Aging Skin, Cosmetic
procedure, Aromatherapy, makeupColor Theory, Business Management and
Sales, Artificial Lashes, Microdermabrasion, Motivation

Applied Practice Instruction 310 Clock Hours
Clinic/Lab and applied practical instruction of Esthetics and Skin Care

Program Format:

Term| 300 Clock Hours
Theory, Demonstrations, Practical Classroom and Introductory Clinical
Application

Term Il 300 Clock Hours

Advanced Skin Treatments, PracticaApplication and Supervised Clinic/Lab

Program Schedule:

Esthetics Basic Training Hours:
1 Monday through Friday 8:00 am to 4:30 pm
Advanced Training and Clinical/Lab hours will be determined by the
administrative staff and will include Saturday and one eveng per week.

Tuition:
Tuition $ 4433.00
Books and Supplies  $ 767.00

(tax included, $200 administrative fee/equipment deposit due 30 days before start date)

Student License $ 6.00
Total Program $5206.00

Nail Technology
Objectives:

The Nail Technology program is designed to train students in aspects of hand
and foot care and appearance (manicuring, pedicuring, and professional nail
application). Stewart School instruction consists of classroom training and
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400-hour program/11 weeks

practical experience in aclinical setting. This program prepares graduates for
entry-level occupati ons such as Nai l
Representative, Sales Consultant, Nail Salon Owner or Pedicurist. The nature of
this field is to serve the manicuring, pedicuring and rificial nail needs of the
general public.

Curriculum:
Basic Course 64 Clock Hours [35 theory-- 29 practical]
Human Anatomy and Physiology, Bacteriology, Infection Control Practices, Basic
Chemistry, Matter, Basi&lectricity, Safety, Hygiene and Grooming, Professional
Ethics, Public Relations, State and Federal Laws and Administrative Rules
Theory Course [includes Demonstration and Lecture] 70 Clock Hours
Manicuring, Pedicuring, Nail Disordersand Diseases, Nail Enhancements,
Sculptured nails, Wraps, Fiberglass, Gels, Repairs and Fills, Nail Drill,
Superfluous Hair Removal, Massage, Business/Salon Management, Public
Relations, Client Communications and Sales
Applied Practical Instruction

266 Clock Hours

Clinic/Lab and applied practical instruction of Nail Technology

Program Format:

Term| 200 Clock Hours
Theory of Nail Technology I, Natural Nail Care, Nail Enhancements,
Communication,and Nail Business Skills.

Term Il 200 Clock Hours
Theory of Nail Technology Il, Advanced Nail Enhancements, Communication,
Applied Practical Instruction and Supervised Clinic/Lab.

Program Schedule:
Nail Technology Basic Traiimg hours:
1 Monday through Friday 8:00 am to 4:30 pm
Advanced Training and Clinical/Lab hours will be determined by the
administrative staff and will include Saturday and one evening per week.

Tuition:
Tuition $ 2402.00
Books and Supplies  $ 627.00

(tax included, $200 administrative fee/equipment deposit due 30 days before class start date)

Student License $ 6.00
Total Program $3035.00
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Class Start Times: Grading Procedure:

Stewart School starts Cosmetology six times a year; usually in the ntbs of Written Grades:

January, March, May, July, September, and November. Esthetics and Nail To maintain Satisfactory Progress (necessary to remain enrolled and qualify for
Technology are offered at least two times a year. Classes may be cancelled or  financial aid) the student must athin at least a 75% written average by the end

delayed if less than 6 students are enrolled. of each evaluation period and score at least an 80% on the senior final.
Stewart School Hours of operation: Practical/Technical Grading Criteria:
Student scheduks vary based on start date. Students are scheduled to attend Students are graded in each skill area at least once per term. Specific tasks are
40 hours a week unless arranged otherwise with administrative staff. performed andassigned a point value based on demonstrated skill and
Monday 8:00 am—6:30 pm outcome. Total possible combined score is 100 points. 75 points is the
Tuesday 8:00 am—8:00 pm minimum to maintain satisfactory progress.
Wednesday 8:00 am—8:00 pm
Thursday 8:00 am—8:00 pm Grading scale
Friday 8:00 am—4:30 pm Superior 94-100
Saturday 8:00 am—4:00 pm Above Average 87-93
Average 80-86
Between Memorial Day and Labor Day Stewart School will close at 2:00 pm on Below Average 75-79
Saturdays. Failing 74 — Below
Holiday Schedule: Students who fall below above stated minimum standards for Satisfactory
The school is closed on the following holidays: Progress will be advised and placed on a six week warning period with a
New Years Day specific plan of action written. If grade averages remaibelow required level at
Memorial Day that time, termination and loss of Financial Aid eligibility will result.
4th of July
Labor Day How GPA & Pace are affected by:
Thanksgiving Day Incompletes: Students are required to complete all assignments, makeup all
Christmas Day missed classes, and pass all exams in each subject. Assignments not submitted
Stewart School will offer waived days off determined by the administrative staff on time will result in a reduction of grade percent. Failed test that are not
for the Christmas Holiday. These will be posted for students at least two made up will be given he original failing grade. All the above will result in a
months in advance. lower overall grade average and could result in student falling below 75% at the
next satisfactory academic progress (SAP) evaluation. This could result in
Weather Closings: termination and loss of Financial Aid (ifapplicable). Termination would result
Notice of school closings due to snow or natural disasters will be aired on local in student being required to re-apply, incurring additional costs and
radio stations and/or television stations in the city of Sioux Falls, South Dakota. significantly delaying graduation.
They wil |l al so be posted on the school’'s Facebook page and voicemail syst el
In any event all material must be successfully completed (tests passed,
IV Admini strative Policies assignments submitted, missed classesade-up) before school will award
Class Size: diploma.
To ensure that the individual needs of the student are met the maximum
number of students allowed in a basics course is 48. Maximum enrollment at Withdrawal/Re -Entry: Will not adversely affect GPA, but all requirements and

any time is 150. Nail Technology and Esthetics has a maximum class size of ten  state required Hours of attendance must be completed, so this will delay
students. The minimum clinical ratio, as per South Dakota Law, is one graduation.
instructor per twenty students.
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Transfer Credits: SD Cosmetology Commissiorust approve any transfer

hours. If so StewartSchool will honor grades/hours given by previously

attended schools, and this will not require additional hours beyond those
required by SD. Student must, however, meet Stewart School grade/attendance
requirements after enrolling.

Attendance Policy:

All students must attend regularly scheduled classes. All absences need to be
authorized by a school staff official. If success is to be achieved, sbHcipline

in work habits is necessary. It is recommend tht:

1 Cosmetology students should not miss more than 30 hours in a term
(term is 525 scheduled hours. Students may not miss more than 24
hours while in basic training.

1 Esthetics students should not miss more than fifteen hours in a term
(term is 300 schedukd hours) and

1 Nail Technology students should not miss more than ten hours in a
term (term is 200 scheduled hours).

While in basic training Cosmetology students areot allowed to miss more
than 24 hours . This rule isnon-negotiable and done in the best interest of the
student. If the student misses more than 24 hours they may restart in the next
available basics course. (Esthetic and Nail Technology students cannot miss
more than 8 hours while in basic training. If student falls below 85%
attendance, they may be terminated at any time.

Day of Absences

The student must notify the schoolbefore the scheduled starting
dialing (605) 336-2775 ext. 0 and speaking with a school official.
are as follows:

Monday 7:30 am through 9:59 am
Tuesday— Saturday 7:30 am through 7:59 am
Students who attend classes at 11 am on Tuesday, Wednesday or Thursdays

have until 11:29 to call in.

time by
Caf times

Messages are only to be left on the School Director (ext 103) or Student
Service Director (ex 104) voicemail in an emergency The student is
expected to make a followup phone call to either person above the same day of
the absence.

If a student can prove that they attempted to contact the school at least two
times with no answer and left a voice mail at either the School Director or
Student Service Director’s extensi
Absence. If the student does not attempt to followp the Unexcused Absence
will be issued.
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Missing gudent notification and procedure:

Student must call in all absences prior to starting time for each absence. If a
student does not report an absence Stewart School will attempt to contact the
student that day. Additionally, Stewart Schootequires each stident to sign a
release for an emergency contact in the event a student is unable to be reached.

Unexcused Absences:
An Unexcused Absence is assessed for not calling into the school to speak with a
staff member before the designated start time (listed above), leaving school
before the designated leave time, not being in class when scheduled and/or
being unavailable for €heduled appointments. Each advanced class missed
beyond two will also be counted as unexcused.Students may not leave a
voicemail and must speak to a staff member (unless an emergency
situation occurs) . A voicemail will result in an unexcused absence.
Unexcused absences are not acceptable.

1 The st through the 3rd unexcused absence will result in a written
warning.
The 4h will result in a one-week in-school suspension.
The 5" unexcused absence will result intwo-week out of school
suspension. (Stuént will only be allowed this suspension one time and
must attend scheduled advanced classes during suspension).

1 The 6h unexcused absence will result in termination from school.
Nail Technology and Esthetics students will receive a written warning for
first and second unexcused absence and the third may result in termination
from school. A student can erase an unexcused absence by ha¥g weeks
consecutive perfect attendance.

f
1

The school requests that students have Holiday time off scheduled/geiested as
early as possible prior to the holiday. The school reserves the right to require a
reasonable leadtime for requests off. The school retains the right to make
attendance mandatory for all school events, competitions, guest speakers and
assenblies. Failure to attend may result in an unexcused absence.

Advance Classes:
Students are only allowed to be absent from Advance Class twice. After two
absences it will be marked as an automatic unexcused absence.

Saturday Absences:
Cosmetology Studets are not allowed to miss more than 48 scheduled Saturday

hours while enrolled. Any time missed on a scheduled Saturday, excused ofF un
excused, over the 48 hours allowed will be made up on a Saturday at the end of
the ypro ang'ie' 6¢ hqurs misseq, on; 8adays dyying, the eflifeapiograt ¢ ¢
subtractthe 48 allowed and the last sixteen hours will be made up on Saturdays
at the end of the program. Student will graduate two weeks later than student
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who missed 48 scheduled Saturday hours or less. (Esthetics dariNail
Technology students are allowed to miss 24 Saturday hours).  Saturday
attendance is optional for Elite Cosmetology students.

All enrolled students are put on a Saturday rotation, attending two Saturdays on

and one off. Any student who calls in or turns in a slip to be absent (or miss any
hours) on a Saturday, without at least one day notice, more than four times will

be taken df the Saturday rotation and will attend classes Tuesday through

Saturday until they graduate.

Re-Take & Make up Exams:

Retake/makeup exams will be given at 4:00 pm on the student's advanced
training day. Students will be allowed to retake an exam one time to better
their score; the higher of the two scores will stand. The retake test must be
done within one week afterthe initial exam was given. Students choosing to
retake an exam must alert their instructor from the day the initial exam was
given to request the retake the following week. If a student misses school the
day the initial exam is given they will only getone chance to take the exam
within that one-week period. Basic students should arrange reake exams with
instructor.  Basic students must pass all practical written exams prior to
graduation from basic training. They will be allowed to retake the prectical
written exams more than once.  Senior final written and law exam fe@kes
must be arranged with the School Service Director. Students who need to
retake the Senior Final practical exam must wait until the next time the full
exam if offered. Studnts will be suspended after the first retake if they have
not passed. They will remain suspended until they pass each test. Students will
be allowed two retakes to pass (80%) the Senior Final written, Laws and
practical exams. Each attempt thereaftewill be assessed an $80 fee (or 8
hours of approved community service).

Missed & Make Up Assignments:
Students who miss class are required to complete the assigned task sheet in
order to graduate.

Leave of Absence:

A leave of absence may be takenrfaedical, family emergency, or other serious
circumstances as determined by the School Director. The leave will be at least
five school days and up to two months. A Cosmetology student is allowed to
take a maximum of two leaves. Nail Technology and stics students are
allowed to take one leave while enrolled at Stewart School. Circumstances that
would require more than the allotted amount of leave will be at the discretion of
the School Director, but cannot exceed six months total. Documentation is
required for all leaves; i.e. Doctors Notes, Funeral Announcements, etc. Leaves
are not counted against the student for the required completion time. Students
will be allowed one five-day personal leave while enrolled. The School Director
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or Student ®rvice Director must approve all Leave of Absence in writing. All
Leave of Absence must be approved prior to the leave. If a leave needs to be
extended the student must contact the school prior to scheduled return date.
Medical documentation to extendhe leave will be required.

Medical Documentation:

Al Medi c al Leaves mu st be
include the time frame the student will be absent. If the student is not able to
return to scheduled classes by designated return datthat was indicated by the
physician the student must provide a followup note from the physician stating
why they cannot return along with a new return date.

Theory Outlines:

The School and the State Board require the completion of theory outlines
and/or the completion of the program workbook. Theory outlines and the
program workbook are due on the day designated by the instructor. They must
be available at all times so that they are accessible for inspection by the State
Board members upon surprise sits.

Time Cards:

Students are required to report accurate time on their time cards. Students are
not required to clock out for lunch, unless the student leaves the premises or
takes longer than the allotted time (student would also need to fill out aexcuse
slip, obtained from an Administrative Staff). Hours are calculated at the end of
the week. It is the responsibility of the student to make sure that their time is
accurate. No adjustments will be made after time is calculated monthly.
Students that fail to clock in or out habitually, will be dealt with on an individual
basis and may forfeit hours in question. Due to the nature of our industry, lunch
breaks may, on occasion, need to be taken in segments. Morning and afternoon
breaks are at the dscretion of the instructor.

Books/Equipment Kit:

The kit contains the instruments and textbooks necessary for the satisfactory
completion of the program. Students are not required to purchase books/kit
from school, but books must be current version anéquipment of same quality
level; to be determined by school. The kit is to remain in the school for
classroom and clinic use. Items must be replaced by the student if broken or
lost. Equipment being taken out of the building in sacks, kits or bags islject
to search by a school st aff me mber .
without permission is unacceptable. It could be considered theft and may be
grounds for disciplinary action or termination. A purchase receipt is required
to take product aut of the building. The school reserves the right to inspect
lockers, styling stations, sacks, kit bags and equipment at any time. If the
student has tuition balance owed the school, the kit will remain property of the
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school. The school is not responisie for kit items left at the school by students
who take a medical leave or by students who are terminated. Equipment
needed for class is posted one week prior therefore students who come to class
without the needed kit items will be sent home for the renainder of the day.

Advancement Progress:

Progress reports will be given to students monthly. The progress report
outlines hours earned, absent hours, projected graduation date, grades,
advancement and any disciplinary activity, if any. Cosmetology stents must
advance through the Freshman level (525 evaluation), Sophomore level (by
1050 evaluation), Junior level (by 1575 evaluation) and to Senior level to
graduate. Elite status is achievable, but not required for graduation. Students
who lose their Advancement Sheets will be required to start over at their last
submitted level. Students are required to turn in their advancement sheets at
the end of each week to the Clinic Director.

Satisfactory Academic Progress:

For Federal financial aid purposesSatisfactory Academic Progress (SAP) is
evaluated at the end of each payment period (hereinafter evaluation period).
Maintaining SAP is required for a student to remain in school, and is applied
uniformly, whether a student is using Federal financial aidr not. A student
meeting the minimum requirements in attendance, written exam, practical
evaluations, and advancement criteria at the end of an evaluation period is
considered to be making satisfactory progress. Satisfactory progress must be
verified at al evaluation periods before financial aid is disbursed.

1. Evaluation Periods:Students will be evaluated in knowledge and skills
development at the end of each evaluation period which falls at the
following scheduled hours. Studentsnust achieve75% GPA andattend
85% of scheduled hoursto maintain SAP:

Cosmetology Esthetics Nail Technology
525 Hours 300 Hours 200 Hours

1050 Hours 600 Hours 400 Hours

1575 Hours

2100 Hours

2. Satisfactory Academic Progresualitative Component:

1  Written Exam (basic, theory and advanced): A student who fails to
receive a 75% overall average on exams by the end of an evaluation
period may be terminated and lose Financial Aictligibility (if
applicable).

1 Practical Exam (basic, theory, and advanced): Students are graded
on a pointbased system. A student must pass all practical exams
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3.

with a 75% or higher. A student who does not pass all practical
exams by the end of an evaluatio period may be terminated and
lose of Financial Aid eligibility (if applicable).

Advancement Criteria: Cosmetology students must have their
required Clinic Service Requirements completed by the end of each
evaluation period. If a student fails to completall requirements by
time of evaluation, they may be terminated and lose of Financial
Aid eligibility (if applicable).

A student will not be able to progress to clinical from basic training
if practical exams or written exams averages are below 75%
and/or if any core exam has been failed. Three weeks will be
allowed after basics for students to retake failed exams and
increase average above 75%.

Qualitative Component:

l

If success is to be achieved, seffiscipline in work habits is
necessary: Allstudents must attend regularly scheduled classes. All
absences must be authorized by a school official. A student not
clocked in by class starting time will not be able to clock in until
their class returns from break and they are able to join class.
fastudent’'s attendance percentag
hours at the end of an evaluation period, they may be terminated
and lose financial aid eligibility (if applicable).

The expected time frame in which the student must complete the
program (not counting approved leaves, holidays, weather related
or other school closures) is no more than 62 weeks/2480
scheduled hours (Cosmetology), 18 weeks/720 scheduled hours
(Esthetics), and 12 weeks/480scheduled hours (Nail Technology).
Allowances/Appeals may be made for unusual/extreme
circumstances, but the maximum time frame to complete, not
including leaves, is 1.5 times the normal program length (90 weeks
Cosmetology student, 25.5 weeks for an Esthetics student, and 16.5
weeks for a Nail Technology student).

I f a student’s attendance falls
will be advised immediately of repercussions of falling below 85%
at next evaluation period.

Appeal Process Procedures for reestablishing Satisfactory Academic
Progress: If at the endof an evaluation period, a student is not in
compliance with the standards of the Satisfactory ®gress Policy, the
student will be terminated and lose financial aid eligibility(if applicable). A
student may appeal termination and loss of financial aid eligibility. If an

appeal is granted, the student will be placed on financial aid probation for

an additional evaluation period, the student regains financial aid eligibility

on a probationary status. The student must present a written appeal, based
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on extenuating circumstances. The appeal will be reviewed by a school staff
committee (to be formed and directed by the School Director). The appeal
will be approved or denied, based p whether the school feels the student
will be able to improve to minimum levels by the next evaluation period. If
approved, the student will be placed on probationary status. If the appeal is
approved, students may reestablish Satisfactory Progress by ftowing a
prescribed plan, which may include extra assignments. If denied appeal, the
student will be terminated and lose financial aid eligibility (if applicable).

Student Code of Conduct:

The school considers good conduct necessary for managing our school, so
fairness, effectiveness and safety are maintained. Violation of the rules will
result in disciplinary action, suspension, or termination. In serious cases, or
where a student has prevously violated the same or similar rules, that student
will be subject to immediate termination. Nonrviolent incidents may result in a
30-day suspension from school, with termination to follow if a second incident
occurs. Violent threats will result inimmediate termination if verified in
written, signed statement, by nonbiased witness.

Reasons for disciplinary action (This list is for guidance only and not limited to
the following):

f Students are required to remaniim u
their assigned classroom or assigned clinic work area at all times.
Wandering or inactivity is considered unacceptable and non
professional behavior.

1 Possessing or consuming alcoholic beverages or illegal drugs on school
premises before, during, oafter school hours. Students may not report
to school under the influence of illegal drugs or alcohol.

1 Misuse of school time.

1 Fighting, provoking a fight, threatening, harassing or
disrespecting another student, client, or staff member.

1 No foul or profa ne language is permitted, nor are racial or sexual
forms of harassment.

1 Students smoking, eating drinking, or chewing gum in presence of
clients.

1 Failure to maintain Satisfactory Progress

1 Unauthorized use of a cell phone in a nedesignated area.

1 Cheating.

1 Leaving school premises while being clocked in.

1 Clocking other students in or out.

1 Abuse of school property.

9 Theft from school or any person at school.

91 Dress code violations.

1 Unauthorized photography/video recording.

Consumer Information Report ~ Stewart School 2011

9 Slander or libel of school, personel, students or clients.

i Gossip is a demonstration of negative behavior and is considered-un
professional.

1 Falling below 85% attendance.

Copyright & Peer -to-Peer File Sharing:

Stewart School will not tolerate any infringement of copyright laws oiillegal
downloading, including peerto-peer file sharing. Student will be subject to
standard Stewart School disciplinary measures, as well as, any local, state or
federal punishment.

Readmission:

Students that wish to be readmitted to Stewart School Wi be treated as a
Transfer Student. The school will follow the Transfer Student Guidelines when
assessing tuition costs and class placement. These guidelines are available to
you in the Admissions Office.

Phone Use:

Relatives and friends should be iformed that only emergency calls may be
received during school hours. Students will be allowed to take the call at the
discretion of a school staff member. Messages will be taken on other calls and
thee infornbatio will bel giveh ttorthe Gtudent whe cad ketirrethie \call $iurity a
break or lunch period. If the call is an emergency and the student does not have
a cell phone, they can use the School
School Official. Incoming long distance telephone calls for studentgll be
handled immediately by giving a message to the individual as soon as possible.
Collect calls will not be accepted.

Cellular phones must be left in the student vehicle, or in their locker !
Cellular phones are to be used by the student only ifté main student break
room or outside of the school building. Failure to do so will result in the
student immediately being clocked out and sent home for the remainder

of that day.

Policy Prohibiting Harassment and Discrimination

Stewart School strives & maintain an environment free from discrimination and
harassment, where students treat each other with respect, dignity and courtesy.
This policy applies to all students and employees of the school.

Prohibited Behavior

Stewart School does not and will ot tolerate any type of harassment of our
employees, students, or our customers. Discriminatory conduct or conduct
characterized as harassment as defined below is prohibited.
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The term harassment includes, but is not limited to, slurs, jokes, and other a controlled substance (drugs) and the unlawful possession or use, of alcohol

verbal or physical conduct relating to a person’'s gender, ethnicity, race, color, are prohibited in and on property owned or controlled by Stewart Seool.
creed, religion, sexual orientation, national origin, age, disability, marital status, . o .
military status or any other protected classification. Also any action that No employee or student is to report for work, attend class, or participate in a
interferes with any person’s school peStewassaaeplpetiyty while urder heinfleesce of Wegal grugs, atephaledt i n g,
hostile school or work environment. prescription drugs that would affect his/her performance.
Sexually harassing behavior in particular includes unwelcome conduct such:as i Stewart School Sanctions:
sexual advances, requests for sexual favors, offensive touching, or other verbal Violation of the policies and laws referenced above by an employee or student
or physical conduct of a sexual nature. The types of conduct covered by this will be grounds for disciplinary actions up to and including termination or
policy include: demands or subtle pressure for sexual favors or threats. expulsion in accordance with the applicable Stewart School policies. Violators
may be required to underg an evaluation, treatment, or both for a drug or
Specifically, it includes sexual behavior such as: alcohol issues. A referral may also be made for prosecution consistent with
A sexual flirtations, advances or propositions local, state and federal criminal laws. Disciplinary action taken against a student
A verbal abuse of a sexual nature, or employee by the School does not preclude ¢possibility of criminal charges
A sexually related comments and joking, being filed against that individual. The filing of criminal charges similarly does
A degrading comments about someone’s appearance, not preclude action by Stewart School.
A displaying sexually suggestive objects or pictures, including cartoons
_and vulgar email messages, _ o Stewart School may conduct searches for illegal drugs or alcohol on company
A any uninvited physical contact or touching, such as patting, pinching or facilities at any time, without prior notice to employees and students.

repeated brushing against another’'gmhpPpdyees and students are expected tc

to a search is required as a condition of employment/enrollment and the

All incidents of harassment that are reported will @ fully investigated. The employee/students refusal to consent may result in disiplinary action,

investigation will be completed as soon as possible and a written determination including termination. It is outlined in the student handbook that school

regarding the reported harassment will be made and communicated to the personal have the right to search lockers, purses, kits etc. if there is a suspicion

complainant and to the accused harasser. If a complaint of prohibited of drugs or alcohol on campus.

harassment is substantiated, appropriate corrective action, up to and including

discharge or termination, will be taken. Appropriate action will also be taken to Stewart School may require a blood test, uraysis, hair test or drug or alcohol

correct the effects of the harassment and to deter any future harassment. screening of employees suspected of using or being under the influence of drugs
or alcohol or where other circumstances or workplace conditions justify such

Theft of any kind will not be tolerated. If a student is suspected of stealing the testing. The refusal to consent to testing may result in digdinary action,

school will contact the Sioux Falls Police Department to investigate. If a student including termination. Stewart School holds the right to random drug testing at

is caught stealing from another student the school encourages that student to any time. This will be done at the expense of Stewart School unless the

contact authorities and school persnnel. If a student is caught stealing they empl oyee is found to be using drugs tt

will be terminated immediately. Stewart School reserves the right to search obligation.

lockers, purses and bags at any time.
1 Legal Sanctions:

Drug and Alcohol Policy: State law prohibits the possession of alcoholic beverage by persons under age
Stewart School is committed to providing a campus environment freef the use 21. No person may sell, give, serve, or be served, alcoholic beverages to a person
of alcohol and illegal drugs. To strengthen that commitment, Stewart School has under age 21, and it is unlawful for a person under age to misrepresehis or
adopted and implemented a program that seeks to prevent the abuse of alcohol her age in order to obtain alcohol. Under State law, it is a crime for any person

and drugs by its employees and st ude nttepossesshoedisthibute ® controlléd substdnde @®g. concerning th
use of alctol and drugs are outlined below.

The unlawful manufacture/distribution/dispensation/possession and/or use of
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Offense Fine Jall
1 Not more than $2000 Not more than 1 year
2 Not more than $2000 3 days to 1 year
3 Not more than $4000 Not more than 2 years
4 Not more than $10,000 | Not more than 5 years

1 Health Risk s Associated with use and abuse of Alcohol and lllegal

injury or death.

The school maintains drug and alcohol education information that can be
obtained from the Student Services Director.

Volunteers of America
1401 West 51st Street
Sioux Falls, SD 57105

Narcotics Anonymous
4112 S. West Ave
Sioux Falls, SD 57104

Drugs:

Alcohol consumption causes a number of marked changes in behavior. Even low

doses ofalcohol significantly impair the judgment and coordination required to
drive a car safely, increasing the likelihood that the driver will be involved in an
accident. The use of even small amounts of alcohol by a pregnant woman can
damage the fetus. Low tonoderate doses of alcohol also increases the
likelihood of a variety of aggressive actsModerate to high doses of alcohol
cause marked impairment in higher mental functions, severely altering a
person’s ability to learn and remember information. Heavyuse may result in
chronic depression and suicide, and may also be associated with the abuse of
other drugs. Very high doses can cause respiratory depression and death. If
combined with other depressants of the central nervous system, much lower
doses of atohol will produce effects described above for very high doses. Long
term, heavy alcohol use can cause digestive disorders, cirrhosis of the liver,
circulatory system disorders and impairment of the central nervous system, all
of which may lead to early dath.

Repeated use of alcohol can lead to dependence, and at leasR05ercent of
heavy users eventually will become problem drinkers or alcoholics if they
continue drinking. Sudden cessation of alcohol intake is likely to produce
withdrawal symptoms, including severe anxiety, tremors, hallucinations and
convulsions, which can be life threatening. The use of illegal drugs, and the
misuse of prescription and other drugs, poses a serious health threat. For
example, the use of marijuana (cannabis) may causapairment of short-term
memory, comprehension, and ability to perform tasks requiring concentration.

The use of marijuana also may cause lung damage, paranoia and possible

psychosis. The use of narcotics, depressants, stimulants and hallucinogens may
cause nervous system disorders and possible death as the result of an overdose.

[llicit inhalants can cause liver damage.

There are significant risks associated with the use of alcohol and drugs. These
risks include impaired academic or work performancelost potential; financial
problems; poor concentration; blackouts; conflicts with friends and others;
vandalism, theft and murder, sexual assault and other unplanned sexual
relationships; spouse and child abuse; sexually transmitted diseases; and
unusual a inappropriate risk -taking which may result in physical or emotional
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(605) 339-1199 (605) 334-5419
Alcoholics Anonymous

4112 S West Ave

Sioux Falls, SD 5710%652

(605) 332-9911

Fire and Law Enforcement Emergency

911

Sioux Falls Police Depament

605-367-7212

SD Highway Patrol

605-367-5700

Sioux Falls Fire Department

605-367-7000

Ambulance

911

National Suicide Prevention Hotline

800-784-2433

National Suicide Prevention Lifeline

800-273-TALK (8255)

Poison Control Center

800-222-1222

U.S. Department of Homeland Securit

800-232-5378

American Red Cross

605-336-2448

Avera McKennen Hospital

605-322-8000

Sandord Hospital

605-333-4444

Employee and Family Services

605-336-1974

1 Federal Drug Free Work -Place Requirements:
The following are required of the Stewart School and its employees and

students:
1. An employee or student shall notify his or her
appropriate management representative, of any

conviction for a violation occurring in the work place no later than (5) days

after such conviction.

supervisor, or other
criminal drug statute

2. The School shall notify any federal contacting agency within ten days of
having received notice that an employee or student engaged in the performance
of such contract or grant has had a criminal drugtatute conviction for a
violation occurring in the work place.

3. The School will take appropriate personnel action against any employee or
student who is convicted for a violation occurring in the work place and will
require the e mplsaisfaet@ysparticpationsnta drageabuses
assistance or rehabilitation program.
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7 Standards of Conduct:
The Drug and Alcohol Prevention Program policy applies to all
Employees/students. The unlawful possession, use, or distribution of elicits
drugs and/or alcohol is strictly prohibited at this school. Employees/Students
not complying with these standards will be subject to institutional sanctions.
The prohibitions for use, possession, and distribution of illegal drugs or alcohol
apply to all students on stiool property or as part of any school activity.

1 Drug Violation -Financial Aid Eligibility
Federal Law prohibits illegal drug possession or sale.
A student who is convicted of either offense, while receiving Federal Financial
Aid, will lose FederalFinancial Aid eligibility, as follows:
1. Possession of lllegal Drug?ossession conviction results in loss of Federal
Aid for 1 year from date of conviction. Two possession convictions results in 2
years from conviction date.
2. Sale of lllegal DrugConviction of the Sale of illegal drugs results in loss of
Federal Aid for 2 years from date of conviction.

A student may reinstate Federal Financial Aid eligibility upon documented
successful completion of an acceptable drug rehabilitation program, whic
includes at least two unannounced drug tests, and:

The program is qualified to receive funds from federal, state or local
government or from a federally (or state) licensed insurance company or be
administered or recognized by a Federal, State or locabgernment agency or
court, or federally or statelicensed hospital, health clinic or medical doctor.

1 Where to go for help:

Stewart School provides education programs through the local office of
Substance Abuse and various programs in the area. The ditecalso has a
directory of Alcoholic Anonymous meeting. The following local numbers may be
used if needed.

Volunteers of America

1401 West 51st Street

Sioux Falls, SD 57105

(605) 339-1199

Alcoholics Anonymous
4112 S West Ave

Sioux Falk, SD 5710866520
(605) 332-9911

Narcotics Anonymous
4112 S. West Ave
Sioux Falls, SD 57104
(605) 334-5419
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Retaliation

Any student who files a complaint of sexual harassment or other discrimination
in good faith will not be adversely affected andvill not be retaliated against or
discharged because of the complaint. In addition, we will not tolerate
retaliation against any employee who, in good faith, cooperates in the
investigation of a complaint. Anyone who engages in such retaliatory behavior
will be subject to appropriate discipline, up to and including termination.

Equal Opportunity Policy

Stewart School provides equal opportunity to all, regardless of race, color,
religion, gender, national origin, age, disability, marital status, military status or
any other category protected by federal, state and local laws.

Student Complaint and/or Grievances:

In the spirit of willingness to listen and the practice of fair dealings, the school
believes in an open door policy. In order to have open communication, there
must be mutual trust. If a problem exists, the student is to see their instructor
first to find a solution. If the problem cannot be resolved at this level, the
student should put the problem in writing and then approach the School
Director for an answer. In most cases the problem can be resolved at this point,
but in an instancewhe e it can’t the school
873 Dubuque, lowa 52004 or 563588-2379 x 308). A formal documentation of
the complaint/grievance will be made and signed by both the student and the
School Director with the plan of action or the outome. This will be placed in
the student’s file.

If complaint/dispute/grievance cannot be resolved between student and school
(including any employee, officer, owner, or agent), the student and school agree,
by signing Handbook Acknowledgement, that the voluntarily and
irrevocably elect arbitration as the remedy for any unresolved dispute
they may have and waive any rights they may have to bring a lawsuit in
any state of federal court.Student and school further agree to be bound by
binding arbitration before a single, neutral arbitrator under the Federal
Arbitration Act conducted by the American Arbitration Association in Sioux
Falls, SD. Student also agrees they may only act on their own behalf, and not in
relation to complaints of other students.

Schools accredited by the Accrediting Commission of Career Schools and
Colleges must have a procedure and operational plan for handling student
complaints. If a student does not feel that the school has adequately addressed
a complaint or concern, the stdent may contact the Accrediting Commission.
All complaints considered by the Commission must be in written form, with
permission from the complainant(s) for the Commission to forward a copy of
the complaint to the school for a response. The complainas)(will be kept
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informed as to the status of the complaint as well as the final resolution by the
Commission. Please send written complaints to:
Accrediting Commission of Career Schools and Colleges
2101 Wilson Blvd. Suite 302
Arlington, VA 22201
(703) 247-4212
nt

A copy of the Commi ssion’ s

be obtained by contacting the School Director.

Compl ai

Graduation Requirements:
To graduate from Stewart School a student must:
Cosmetology:
1 Minimum grade requirement of 75% average on written and practical
exams.
1 Complete and pass through each evaluation testing and complete all
Clinic Service Requirements.
1 Complete and pass the senior final practical and written examinations
(80%).
Complete2100 hours of classroom and clinic instruction.
Meet all financial responsibilities to the school.
Complete workbooks and outlines for State Board
Complete program within times specified in satisfactory attendance
section.
Nail Technology:
1 Minimum grade requirement of 75% average on written and practical
exams.
1 Complete and pass the senior practical and written examinations
(80%).
Complete 400 hours of classroom and clinic instruction.
Meet all financial responsibilities to the school.
Complete workbooksand outlines for State Board
Complete program within times specified in satisfactory attendance
section.
Esthetics
1 Minimum grade requirement of 75% average on written and practical
exams.
1 Complete and pass the senior practical and written examinations
(80%).
Complete 600 hours of classroom and clinic instruction.
Meet all financial responsibilities to the school.
Complete workbooks and outlines for State Board

E N I E I I
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1 Complete program within times specified in satisfactory attendance
section.
Cosmetology, NailTechnology and Esthetics graduates must take a State Board
Exam at their own expense and pass in order to receive a license. Please note
that it takes about ten working days for the Commission to issue a temporary
work permit.

PiglomaAwiarsled:av ai | abl e at the school and
Upon successful completion of the above graduation requirements, the student
will be issued a diploma from Stewart School. Receipt of the diploma entitles
the student to apply to take the South Dakota State board exam. In order for a
graduate to apply for a emporary license they must provide proof of a job to
the South Dakota Cosmetology Commission. The student will be required to
turn in their student license upon graduation.

Clock Hour Conversion:
One (1) Clock Hour = Sixty (60) minutes

Classroom Policies (This list is for guidance only and not limited to the
following):

Our goal is to provide a classroom with a learning environment for all students.
Classroom activities and lessons are designed to help the student prepare for
the State Board Exam andngpare for the advanced services they will perform
as professional Cosmetologists. To remain in compliance, the following policies
are to be adhered to:

1 A student arriving late to class will not be allowed to enter until after
the next break. Break timesre determined by the Instructor.

1 No chewing gum, eating, smoking or drinking (except water) in the
classroom. Any container other than a clear water bottle is prohibited.

91 Talking out of turn, swearing or profanity, sleeping, feet on desk or
being disregectful is unacceptable.

1 Students are expected to come to class prepared and in dress code;
arriving to school with hair and makeup done. Textbooks, writing
utensils, paper and the appropriate equipment for the lesson must be
available.

1 All lunch breaks axd breaks are scheduled by the instructor.

I Students are not to have cell phones in the classroom.

1 Coats, purses, cell phones and all other items not needed for class must
be |l eft in the student’'s | ocker.

1 All students are required to participate in classrom practical

application; i.e. being a model for makeup etc.
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Clinic Floor Policies (This list is for guidance only and not limited to the

following):

Our goal is to provide a work environment that closely simulates a salon

situation. The objective isto help the students perfect their technical skills,

client communication, and to develop good working habits. Some procedures
for clinic operation are governed by federal and state agencies. To remain in
compliance, the following policies are to be adhed to:

91 All services performed must have a consultation with an instructor
before beginning. All steps to a chemical service must be checked by an
instructor. All clients must be checked by an instructor at the end of
each service.

No chewing gum, eatingsmoking or drinking on the clinic floor.

When students are not working with a client while on the clinic floor or

on approved breaks or lunch, students are expected to be working on

practical skills (practicing state board skills, mannequin work, etc)If
students are not productively practicing such skills, they will be
instructed to clock out and go home for the remainder ofhat day.

1 For safety reasonsstudents and clients are not allowed to bring in
personal hair care products. Only professional pducts provided by
theschoolar e used with the exception

1 Appointments are not to be changed or exchanged without an
instructor’'s permission.

1 Color and permrecords are to bemaintained for each client and given
to an Instructor to be filed immediately after the service.

E ]

1 Students are to have all equipment in good order at all times.

1 Vanity tops, mirrors and chairs must be cleaned every day.

I Students are not to swear, use profanity, orhold conversations with
each other when servicing clients, the client shodl have your
undivided attention.

1 Problems with clients should be immediately referred to an instructor.

i Students are expected to be in compliance will all dress code rules.

1 Students are rot to have their cell phones on their person or in their
vanities.

1 Only use sanitary tools.

1 Wash hands thoroughly before each service.

1 Guests are not allowed to visit the school unless they are a model for

classroom demonstration/testing or a clinic floor guest receiving
services.

1 Family and friends are not permitted to eat lunch or spend break time
on campus with a student.
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Dress Code:

Students are expected to look and behave as beauty professionals particularly in
terms of personal hygiene, attireand grooming. Hair and makeup should be
applied and complete before the student enters our school.

Clinic Floor:

Tops

Student issued black clinic jacket or any professional top that is solid (no prints)
black, white or gray. Students may wear aolored top underneath their black
uniform top or their black, white or gray top. TFshirts and sweatshirts are not
allowed. Students must have their underarms, chest and midtift covered.
Shirts must be long enough to cover their lower back when raisgqntheir arms in
the air as well as cover their waistline while seated doing a pedicure.

Dress Pants

Black, white or gray dress (solids, no prints) pants and dress capris. They
cannot have double seams, rivets or outside pockets. Students may also wear
black, white or gray gauchos, long skirts (must be below the knee) and leggings
(must have a zipper and button/snap and shirt must cover their bottom).

Black Dress Shoes

o Open toeg phpes are.aflogved-asslongas ey are hlagk, whigerpr gray and a dress

shoe. Students are allowed to wear all black tennis shoes but the school must
approve them prior to wearing. Students are not allowed to wear flilops,
combat boots, colored tennis shoes etc. Shoes must be professional dress. The
shoe may have goldor siver buckl|l es or ornament s’
colored soles, buckles or ornaments’
Undergarments

Undergarments must be worn at all times. [If a student wears socks or nylons
they must be black, white or gray but are not required if the student chooseot

to wear them at all.

Accessories

Accessories include jewelry, scarves, belts and hair ornaments only. Students
are allowed one facial piercing. It must not protrude from the face and will be at
the discretion of the school staff.

Students are requred to have their hair and makeup done prior to entering the
building for the day.

Class Room:
When students are in class they will wear the abovenentioned dress code as
well as be allowed to wear a Stewart Schoolghirt with the allowed dress pant.

If the student is cold in class they may wear their Stewart School fleece jacket
that is part of their kit; other coats and jackets are never allowed in the
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cl assroom. Coats and jackets
coat rack when notbeing worn to go out doors.

Students in violation of dress code will be sent home for the remainder of the
day. The school retains the right to determine appropriateness of dress code on
a caseby-case basis.

Official Withdrawal/Minimum Cancellationand  Settlement Refund Policy:

1. The postmark on written notification (or date on
received/confirmed email) or the date said information is
delivered in writing to the administrator/owner in person will
determine the cancellation (or official withdrawal) date. This
policy applies regardless of whether or not the student has actually
started training.

2. An applicant not accepted by the school shall be entitled to a
refund of all monies paid, including the application fee.

3. Applicants (or in case of a student undetegal age, his/her parent
or guardian) who have not visited the school prior to enroliment
have the opportunity to withdraw without penalty within three
business days following either the regularly scheduled orientation
procedures or following a tour of the school facilities and
inspection of equipment where training and services are
provided. All monies paid by applicant willbe refunded if
requested within three days after first visiting school.

4. Anapplicant(or in case of a student under legal age, tier parent
or guardian) requesting cancellation/withdrawal, in writing, more
than three days after signing an enrollment agreement (signed on
the first day of class) and making an initial payment, but before ten
school days of enrollment (two week trial griod) have elapsed, is
entitled to a refund of all monies paid minus $50 application fee
and $100 registration fee. Refunds will be made withiB0 days.

5. The Stewart School Refund policy conforms to all known South
Dakota and ACCSC (Accrediting Commissiof Career Schools and
Colleges) requirements. The South Dakota Cosmetology
Commission has no defined refund policy requirements for schools.
Our policy is fair, equitable, and in line with generally accepted
practices.

6. For students who enroll and beginclasses, the following refund

policy will apply:
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mu s t be

kept i n t he IndigtignafRefundiPaticy | ocker or desi

Percent of enrollment to total time of course Tuition school shall receive/retain:
0% to 3.80% 0% received/retained —

*** Trial Period —2 weeks

25% received/retained

35% received/retained

45% received/retained

70% received/retained

90% received/retained

100% received/retained

3.81% to  9.9%
10.0% to  14.9%
15.0% to  24.9%
25.0% to  39.9%
40.0% to  54.9%
55.0% to 100.0%

* |f signer of this contract notifies Stewart School in writing, within the first two
weeks of enrollment, that they wish to discontinue; this contract will become
null and void. Signer does, however, understand SteweSchool will retain the
application fee ($50) and the registration fee ($100) if more than three days
have elapsed. Enrollment time is defined as the time elapsed between the
actual class start and withdrawal date from school.

7. Examples of the applicabn of the refund policy are available upon
request from the admissions office.

8. If more than ten school days have passed from the signing of the
contract (first day of class). Student will be charged for all issued
kit/book/uniform items, in addition to t uition determined by
above refund policy. Cosmetology students who discontinue during
the trial period are required to return all issued items.

9. In the case of disabling illness or accident, death in the immediate
family, or other circumstances beyond thecontrol of the student,
the school will make a settlement, which is reasonable and fair, to
both parties.

10. Any money due the applicant (defined above) shall be refunded by
check through the mail within 30 days of formal cancellation by the
student, or formal termination by the school, which shall occur no
more than 30 days from the last day of physical attendance (not
counting approved leaves). Refunds are calculated based on the
official withdrawal date of the student. If student does not give
notice of withdraw, the college will terminate the enroliment
within 30 days (unofficial withdrawal date based on the last day of
physical attendance,
records). If student does give notice of withdrawal within 30 days
of last date attended, the date notice is given will be official
withdrawal date

11. If the student has a balance owed to Stewart School at the time of
withdrawal, the student must make payment in full within 30 days
of withdrawal. Added costs incurred to collecta delinquent
account wi || be added to
meet his/her tuition obligation as outlined in the enrollment
agreement, the student will pay the cost of collection, including

23

determi ned

studen



12.

13.

14.

15.

16.

17.

18.

19.

reasonable attorney fees. | hereby allow the bool to release any
data | have provided the school to a collection service.

In the event the school closes and cannot provide the currently
enrolled student the instruction as described in the course
description, arrangements for course completion and/orrefund
will be made through the Director of the school.

| f a cour se i s cancell ed (or
enroliment, the school will, as an option, provide a full refund of all
tuition/fees paid, or the student may choose to start at a later ate.

If a student takes a leave (allowed for medical, family emergency or
other serious circumstances), it cannot exceed 2 months. The
student may take 2 leaves in the program. If a student fails to
return from a leave of absence, the student will be teninated from
school. Unofficial withdrawal date to be determined as the last

Written confirmation response must be received from borrower within 14 days
of mailing. Any funds earned beyond tuition and fees will be disbursed directly
to student within 14 days. PostWithdrawal disbursement amount is
determined by Title IV aid earned, it does not relate to incurred schoaharges.

Other Course Information:
p ost Ao Eesmetologl, &EsthetiosyancNail Technalogyuckhsses are is session:
Monday 8:00am - 6:30pm, Tuesday &0 am -~ 8:00 pm,
Wednesday 8:00am-8:00pm, Thursday 8:00am- 8:00pm, Friday
8:00am - 4:30pm and Saturday 8:00 am ~ 4:00 pm. Basics
(approximately 10 weeks), will have a MorFri schedule, 84:30
pm. After Basics students will be assigned to a specific #dur
schedule, to include nights and/or Saturdays. Specific schedules
are subject to change at the discretion of the school, but students

dat e student physically attended b ageremrlly atemd one aigho(idll 18 'pre) anddattend aytwo Saturdays

attendance records.

Any student who fails to maintain Satisfactory Academic Progress,
outlined in School Catalog and dermined at evaluation periods,
may be terminated and lose financial aid eligibility (if applicable).
All students must complete a school exit interview.

Any student receiving Financial Aid must complete a Financial

Aid exit interview.

If a student who has received financial aid withdraws or is
terminated, Federal Law determines the amount of Title IV Federal
Financial Aid the students earns, based on the scheduled hours in
the respective payment period of the aid. Up to the 60% point in
the payment period,a pro rata scheduled is used to determine the
amount of Title IV funds at the time of withdrawal. After the 60%
point-in-time for the payment period, student has earned 100% of
the funds he/she was scheduled to receive during the period.

If a student who has received Financial Aid withdraws or is
terminated, the amount of Federal Title IV Aid earned and/or
returned to Title IV programs is determined by federal regulations
Any return of Title IV Aid is returned within 45 days of the
withdrawal date, with priority in the following order:

Direct LoanUnsubsidized, Subsidized, Plus, PELL Grant, FSEOG

Grant

Post Withdrawal Disbursement (PDW) : If a student receives less Title 1V aid
than earned, a PosWithdrawal Disbursementis calculated and applied to the
student account, with priority to refund grant funds. Within 10 days of
Withdrawal, borrower is notified of eligible loan funds. Inthe case of loan
disbursements, notice and written confirmation from student or parent
borrower is required before making a post withdrawal disbursement of loan

funds.
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on and one off schedule. Please ask director fapecific or
requested schedule.

A The student must obey all the rules of the school posted or as
outlined in the student handbook or face possible dismissal.

A Should a student be asked to withdraw from school because of a
violation of rules as stated in the atalog, all charges will be due
and payable as outlined in the enroliment contract.

A In order to graduate, a student must:

1 Complete the contracted number of hours, complete and
pass (75% min) all class assignmentdests and senior
testing (80% min), and complete an exit interview.

1 Meet all academic policies, including maintaining
satisfactory academic and attendance progress,
determined at each evaluation (end of payment period)
and financial obligations to the scbol.

1 Pass advancement levels; freshman, sophomore, junior,
and senior.

A The student is not to remove any of the equipment from the school
without permission.

A Students must acquire and maintain current books and equipment
kit required for theory and practical training. These items are
normally issued by school with minimal markup of less than 20%,
but need not be purchased from school. Items must, however, be
current and of similar quality, to be determined by director.

A If any complaint/dispute/grievance between student and school
(including any employee, officer, owner, or agent) cannot be
resolved between student and school, the student and school agree
that they voluntarily and irrevocably elect arbitration as the
remedy for any unresolved dispute theymay have and waive any
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rights they may have to bring a lawsuit in any state or Federal
court. Student and school further agree to be bound by binding
arbitration before a single, neutral arbitrator under the Federal
Arbitration Act conducted by the Amerian Arbitration Association

in Sioux Falls, SD. Student also agrees they may only act on their
own behalf, and not in relation to complaints of other students.
While Stewart School does not guarantee placement after
graduation, job placement assistances offered to students to assist
them in securing suitable employment, to identify job openings, to
help with employment interview skills and classes on applications
and employment forms.

| do, by signing this contract; give Stewart School the right to
contact my parent/spouse/legal guardian and/or references,
regarding any issue the school feels appropriate in regards to
academic progress, attendance, rule violations, loan repayment and
job placement. This permission may be withdrawn at any time
with the written notice of an adult student.

A copy of the final transcript will be given to the student upon
completion of the 2100 hours, completing all program
requirements and after meeting all financial obligations to the
school.

Stewart School is licensed by The South Dakota Cosmetology
Commission to offer PostSecondary education in Cosmetology.
After a student successfully graduates from Stewart School, they
must take the South Dakota State Board exam at their own expense.
The student will be granted a temporary license upon proof of
employment, which will allow them to work in the field until they
take the State Exam. If the student passes the State Exam they will
be granted an Operator License. If the student fails the &aExam
they will lose the temporary license and will not be allowed to
work in the field until they retake and pass the State Exam. Stewart
school is not responsible for changes or limitations imposed by the
State of South Dakota (or other States) in regds to licensing (i.e.
some states may not allow felons to become licensed).

Exam Retake Fee: There will be a fee of $80.00 for every practical
or theory senior final exam taken after the second attempt. This
amount may be waived if student chooses togsform and present
proof of eight hours approved community service.

Parking:

Stewart School has street parking for students. The streets by the school, as
well as the lots arewell lit at night, and within sight of the school. Students are
encouraged to go to their vehicles in pairs, to never walk alone at night. Stewart
School &so provides speakers on safety and setfefense.

Licensing:
Information regarding professional licensure and reciprocity is available to the
student upon request.

Student Records:

Student records are on file in the school administrative office. Aepmanent
student record includes, at a minimum, student transcript, program of study,
program hours and grades. To obtain copies of their transcript, students must
send $10.00 with a written request.
prior to release of the transcript. The student is given a transcript upon
graduation.

Confidentiality of Student Records:

Stewart School provides privacy and protection concerning information in student
files in accordance with The Family Educational Rights and Privacy Act (FERPA)
(20 U.S.C. § 1232g; 34 CFR Part 99). This is a Federal law that protects the privacy
of student education records. The law applies to all schools that receive funds under
an applicable program of the U.S. Department of Education.

FERPA gives parents certain rights with respect to their children’s education records.
These rights transfer to the student when he or she reaches the age of 18 or attends a
school beyond the high school lewel. Students to whom the rights have transferred
are "eligible students."

1 Parents or eligible students have the right to inspect and review the student's
education records maintained by the school. Schools are not required to provide
copies of records unless, for reasons such as great distance, it is impossible for
parents or eligible students to review the records. Schools may charge a fee for
copies (Stewart School charges a$10 fee).

9 Parents or eligible students have the right to request that a school correct
records, which they believe to be inaccurate or misleading. If the school decides
not to amend the record, the parent or eligible student then has the right to a

V Student Services

Housing:

Stewart School does not provide housing for enrolled students; however, there
are rental facilities in the area to serve the student population.
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formal hearing. After the hearing, if the school still decides not to amend the
record, the parent or eligible student has the right to place a statement with the
record setting forth his or her view about the contested information.

Generally, Stewart School must have written permission from the parent or
eligible student in order to release any information from a student's
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education record. However, FERPA allows schools to disclose those records,
without consent, to the following parties or under the following conditions
(34 CFR §99.31):

0 School officials with legitimate educational interest;

Other schools to which a student is transferring;

Spedfied officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for or on behalf of the
school;

Accrediting organizations;

To comply with a judicial order or lawfully issued subpoena;
Appropriate officials in cases of health and safety emergencies; and
State and local authorities, within a juvenile justice system,
pursuant to specific State law.

Stewart School may disclose, without consent, "directory” informatiosuch as a
student's name, address, telephone number, date and place of birth, honors and
awards, and dates of attendance. However, we will contact parents and/or
eligible students about directory information and allow a reasonable amount of
time to requegd that the school not disclose directory information about them.
Stewart School will notify parents or eligible students annually of their rights
under FERPA in the student handbook.

O O O ©

O O O O

Placement Assistance:

While Stewart School does not guarantee placementve do work hand in hand
with the area salons to assist students in finding employment. Salon managers
come into the school monthly to do presentations with the student body. This
builds strong contacts for job opportunities after the student has compted the
program. There is a bulletin board located in the student break room with job
postings for the students’ benefit

Voter Registration Forms
Voter Registration Forms are handed out to students during orientation. As
well they are readily available in our Student Service office.

Special Situation Requests:

We realize that there are times that students have uncontrollable circumstances
in their lives as well as planned blessings; i.e. a new baby. The school will work
wi t h e ac h digidual cireumstdnce asineeded. The student will write a
request and give it to the School Director. The School Director will meet with
the Administrative team (and student council if needed) and get back to the
student with a written plan of action within one week of receiving the request.
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Students with Disabilities:

While there are specific physical requirements for those wishing to become a
Cosmetologist (i.e. lifting, standing for long periods, hand and finger dexterity),
Stewart School will male reasonableaccommodationsfor students with
disabilities on a caseby-case basis.We offer limited reading of exam questions
for those who request this in the application processOur building requires no
stairs to access the entire student area.Bathrooms and classrooms are
handicap accessible.

Student Benefits:
Students receive many benefits while attending Stewart School:

i Students may qualify for free personal hair and skin services up to
once a month and earn rewards based on attendance and other
performance indicators for free products and services. Please see
School Director for guidelines.  Students who are on a leave of
absence or suspension will not receive discounted hair services.

T Student’'s i mmediate family (si
single with children would be children, married would be
husband/wife and children) will receive haircuts and styles at no
charge. They may receive all other services at 50% off the total
cost of the service.

9 Students receive a 50% discount on all tail products and services

(excluding some specially priced items and tools).

Discounted tanning and spray tanning.

High speed internet access.

Lunch once a month for attendance achievement (ask for
guidelines)

E E ]

VI Campus Security and Safety Information

Parking:

Stewart School has street parking for students. The streets by the school, as
well as the lots arewell lit at night, and within sight of the school. Students are
encouraged to go to their vehicles in pairs, to never walk alone at night. Sten
School also provides speakers on safety and seléfense.

Reporting and Procedures for Crime Related Offenses:

Petty theft is addressed internally, but on occasion police intervention is used.
Even though stealing is rare, it is inevitable with darge group. Stewart School
provides | ocked | ockers for student
policy discouraging borrowing and lending. Students are advised not to bring
large sums of cash to school. Students caught stealing from the schstalff,
students, or clients are terminated from school immediately.

Emergency Notification Procedures:
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Stewart School utilizes an overhead paging/intercom system to notify all
students of any potential danger or announcements that may affect their safety
in school. Itis published in the Student Handbook that any neschool time
announcements will be madeover the radio or television stations. Thisisin
regard to weather related situations, as well as student emergency issues.

Emergency Response & Evacuation Personnel :

School Director: Angela Taylor 2605-336-2775 ext 3
Student Service Directo:  Penny Thompson 1605-336-2775 ext 4
Academic Director: Jean Ann Hentges-605-336-2775 ext 5

How To Report an Emergency:

Call 911 from a landline phone and calmly state:

A Your Name

A The building and room location of the emergency.
Stewart Stool
604 N. West Avenue
Sioux Falls, SD 57104

A The nature of the emergencyfire, chemical spill, etc.

A Whether injuries have occurred.

A Hazards present, which may affect responding emergency personnel.

A A phone number near the scene where can be reached.
605-336-2775

Timely Warning:

In the event of a situation, either on or off campus that in the judgment of
Stewart School management constitutes an egoing or continuing threat to the
coll ege community a “timely wameda ng”
and using the in school overhead paging/intercom system. Local media, phone
messages, text messages, Facebook and/enmeil will be used if possible and
deemed necessary.

Evacuation Procedures:

Stewart School has an evacuation procedure that isviewed at orientation.
Emergency and Fire evacuation routes are posted throughout the school. The
overhead paging/intercom system is used to verbally notify the students in case
of an emergency.

Designated Safe Area:
A Weather Emergency: Basicslassroom, inner hallways, and student break
room
A Fire Emergency, Bomb Threat, and Hostage/Intruder Situation: Vacate the
building through the nearest exit (exits posted throughout the school).
o North Exit: Proceed across Lake Avenue to the park where
emergencyresponse and evacuation personnekill meet you.
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0 East Exit: Proceed across Lake Avenue to the park where
emergency response and evacuation personnelill meet you.

0 West Exit: Proceed across the frontage road to gather in the
median between the fontage road and West Avenue where
emergency response and evacuation personnelill meet you.

Building Evacuation:

Upon hearing the announcement, or seeing a fire or dangerous situation inside

building, begin evacuation procedures.

A Keep yourself and othes calm, do not run! Crawl if overwhelmed by
smoke.

A Quickly proceed to nearest exit, using the posted planned evacuation route,
if necessary, to North, West or East exit door.

A Educators take your Attendance Book and a pen or pencil with you for a
correct head count.

A Reportimmediately to the designated safe area so we can ensure everyone
is accounted for.

A Wait for instructions from emergency response and evacuation personnel.
Do not re-enter the building until told it is safe to do so.

RACE:

If you discover fire or smoke, do not panic!

A RemoveR elocate individuals away from danger if possible without
endangering your safety.

A Active Alarm—Call 911.

VA ICanfindy @ontairsfite arel gmokelby ctosirg Hoors amcewindowvs. a |

A Extinguish/E vacuate— Extinguish fire only iftrained and fire is small, using

the nearest fire extinguisher and evacuate by the nearest safe exit.

Building Safety Systems:

Fire Extinguishers: Location of Extinguishers, as well as the types of
extinguishers and location will be reviewed upon orientéion and during yearly
fire drill. Fire extinguishers are located throughout building. As well the
location of fire extinguishers as well as nearest exits are posted throughout the
building.

First Aid Kit (For minor injuries not requiring medical attention): There is a
First Aid Kit in the dispensary.

Hostage/Intruder Situation Plan:
If an intruder(s) enters the school, classroom or enclosed area with a weapon,
this guideline should be followed:

School Director/Designee
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5. Immediately notify Police/Sheriff and appropriate law enforcement
agencies (911).
6. Initiate Action Secure Building
a. Lock down building, and do not let any students that are not in
class enter the building.
b. Alert all rooms of the event.
c. Educators lock your classroom doors andal not let student
leave the classroom.
7. Monitor hostage situation the best you can without doing anything to
exacerbate it.
8. Follow instructors of law enforcement officials who will take over when
they arrive on site.

Staff
8. Remain calm. Talk with the individial(s) in a low-key, nonthreatening

manner. Do not argue with or antagonize the individual(s) in any way.

9. Keep your distance. Give the intruder(s) ampler personal space.

10. Do not attempt to deceive or threaten the intruder(s).

11. Do not “buy dngofte’intruddi(® del usi

12. Suggest marching the students and /or staff quietly out the back door.
Back off it this approach angers the intruder(s).

13. Constantly be alert and prepared for violence. Initial Action, Duck,
Cover and Hold if the intruder(s) open fie.

Note: If the school becomes involved in a hostage situation, the primary
concern must be the safety of students, eaorkers, and guests. Individuals who
take hostages are frequently emotionally disturbed, and the key to dealing with
them is to make &ery attempt to avoid antagonizing them. Communication
must be handled in a norjoking manner, always remembering that it may take
very little to cause such persons to become violent.

If an individual(s) begins firing a weapon(s) on campus, the followi  ng
actions will be taken:

School Director/Designee:
7. Inform staff supervising students in classrooms to initiate Action Duck,

Cover, and Hold.

8. Immediately notify Police/Sheriff (911) and appropriate law
enforcement agencies.

9. Work in coordination with supervisors of law enforcement agencies
until the situation is resolved.
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10. Initiate student release procedures and/or evacuation procedures only
if it becomes necessary.

11. In classrooms, maintain Action Duck, Cover and Hold until the situation
is resolved.

12. Inopen areas, move students to safer areas as quickly as possible. Only
in extreme cases should it become necessary to initiate Action Drop,
Cover and Hold; this should be done only when there is no chance for
students to reach safer areas.

Severe Weather Plan:

Severe weather includes Tornadoes, Severe Thunderstorms, Violent Snow
Storms and Flooding. Weather Safe Area: Inner Hallways, Basics room, Student
break room.

Tornados/Severe Thunderstorms Watch:

Definition of a Watch: A severe thunderstorm or torado watch is issued by the
National Weather service, when the weather conditions are such that a severe
thunderstorm, a tornado or both, are more likely to develop and you should be
prepared to move to a designated area.

If a tornado or a severe thunderstrm WATCH has been issued in an area that
includes the campus:
A Monitor Local Emergency Alert Weather or the National Weather Service.
A Coworkers should be alerted to close all windows, inform students of
buil ding’s safe ar eashoseamasinbasethreeady
WATCH is upgraded to a WARNING.

Tornados/Severe Thunderstorms Warning:

Definition of a Warning: A severe thunderstorm or tornado warning is issued
by the National Weather Service when a thunderstorm or a tornado has been
sighted orindicated by weather radar. At this point the danger is very serious
and you should move to a designated safe area.

If a tornado or severe thunderstorm WARNING has been issued in an area
which includes the campus:
A Move students and ceworkers to safe aea IMMEDIATELY

A Close classroom, laboratory, and/or office doors.

A Educators move your students to designated safe areas and take attendance
book with you.

A Remain in safe area until warning expires or until the all clear has been
issued.
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Violent SnowStorm/Flooding:

In the event of a violent snow storm or flooding, cavorkers and students will
be notified of early dismissal/school closing (or allowing students to stay till
weather clears) by: Teachers announcement, phone call to the students,
announcenents to be made on local radio/televisions news channel and
Facebook.

Missing Student Notification & Procedure: This Page Intentionally Left Blank.
Students must call in all absences prior to starting time for each absence. If a

student does not report and absence, Stewart School will @tpt to contact the

student that day. Additionally, Stewart School requires each student to sign a

release for an emergency contact in the event a student is unable to be reached.

Registered Sex Offenders Information:

Stewart School asks for full disclosure of any prior misdemeanor (other than

minor traffic violations) or felony on the enrollment application to advise

students of potential state licensing denial. This information, including sex

offender registry,iskept i n student’'s confidential file. Beginning 2011, St ewar t
School will retain the right to perform background checks on all applications.

Visit http://sor.sd.gov_for a list of local registered sex offenders.

Stewart School reserves the right to
update rules and policies at any time.
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Additional Consumer Information:

Academic Programs, Facilities & Instructional Personnel

Instructional Personnel

Name Title

Lyndsey Braunesreither Instructor
Jackie Brown Instructor

Beth Chesley Instructor

Karma Crane

Esthetics Director/Instructor

Carol Gulickson

Guest Services/Instructor

Angela Hansen

School Director/Instructor

RonHanson

Instructor

Jean Ann Hentges

Academic Director/Instructor

Caitlin Hoogland

Sassoon Instructor

Madaline Knutson

Basic Instructor/Instructor

Angi Marso Clinic Director/Instructor
Sandy Polzin Instructor
Kelly Preston Instructor

Molly Sterk Admissions Director/Instructor

Penny Thompson

Student Service Director/Instructor

Stewart School Hours of operation:

Student schedules vary based on start date. Students are scheduled to attend

40 hours a week unless arranged otherwise with administrave staff.

Monday 8:00 am—6:30 pm
Tuesday 8:00 am—8:00 pm
Wednesday 8:00 am—8:00 pm
Thursday 8:00 am-8:00 pm
Friday 8:00 am—4:30 pm
Saturday 8:00 am—4:00 pm
Diversity of Student Body

Percent of Undergraduate enrolimen{last reported)

Men: 1.9%

Women: 98.2%

White non-Hispanic: 90.7%
Black non-Hispanic: 2.5%
Hispanic: 1.2%

American Indian or Alaskan Native: 4.9%
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Notice to Enrolled Students of Availability of Consumer Informat ion:
Students receive an orientation checklist during their first week of school
notifying where the consumer information is found both electronically and hard

copy. The checklist is below.

Stewart School Orientation Checklist
Student Name:

Start Date

Please read the statement below airdtial all areas as they apply

1. | have participated in a complete tour of the facilities.

2. | have participated in a Financial Planning Entrance Interview.

3. I have received a copy of the Stewart School Catalog (that includes all
policies affecting students). | have read the catalog and agree to follow said

policies.

4. | have been advised that my full acceptance to Stewart School will not
occur until I have successfully completed my Twaveek Trial period
(Cosmetology program only) and participated in an interview to determine my
continuation in the program. Equipnent will not be issued until | have been

fully accepted.

5. I understand and agree to the attendance policy stated in the Stewart
School catalog that limits absences to no more that 24 hours within the first 10
weeks of basic training. | also undestand that | must maintain an 85% or higher
attendance average through out my education to maintain Satisfactory

Progress.

6. | have received a clear description of the approved uniform that | am
required to wear during my attendance at Stewart &ool.

7. | have been advised to read the Stewart School Consumer Informatio
which is linked to the StewartSchool website, or | may also request a hard copy

from the school.
8. | have
di scl osur e

i ncludes

recei

of

rates for the program for which | have enrolled.
9. | have received, read and signed a copy of my Enroliment Agreement
and have been given Voter registration informtion.

ved

St ewar t

Student Signature

Personal Responsibility for Providing Consumer Information:

Date

a nwhich ead a
School

AngelaTaylor can be reached aangela.hansen@stewartschool.com

Textbook Pricing and Equipment List
Books/Equipment Kit:

The kit contains the instruments and textbooks necessary for the satisfactory
completion of the program. Students are not required to purchase books/kit
from school, but books must be current version and equipment of same quality
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level; to be determined ly school. The kit is to remain in the school for

classroom and clinic use. Items must be replaced by the student if broken or
lost. Equipment being taken out of the building in sacks, kits or bags is subject

to search by a school staff member. Theugef anot her studenr

without permission is unacceptable. It could be considered stealing and may be
grounds for disciplinary action or termination. A purchase receipt is required

to take product out of the building. The school reserves the it to inspect

lockers, styling stations, sacks, kit bags and equipment at any time. If the
student has tuition balance owed the school, the kit will remain property of the

school. The school is not responsible for kit items left at the school by students

who take a medical leave or by students who are terminated. Equipment

needed for class is posted one week prior therefore students who come to class

without the needed kit items will be sent home for the remainder of the day.

Cost per individual item s ubject to change, but totals remain constant for
published period.

Stewart School Cosmetology Kit
ltem Quant Student Cost | ISBN
3 Ring Notebook 1
$3.32
Badge - Name 1
$4.44
Case Aluminum 1
$44.95
Bag - Stewart 1
$5.57
Blow Dryer - HT Nano Ceramic 1
$38.92
Book - Daymaker 1
$14.91 978-1-58872-076-4
Book - Milady Text 1
$84.33 978-1-4390-5929-6
Book - Milady Workbook 1
$39.32 978-1-4390-5923-4
Book - Richest man in town 1
$17.44 978-1-60810-036-1
Book - State Board Review 1
$28.64 978-1-4390-5921-0
Book - State Law 1 .
$2.08 State of SD noisbn
Book/CDs - Nuts and Bolts, set of four 1 To be determined.
No ISBN available
$320.64 714-970-6887
Book/DVD -Sassoon 1 To be determined.
No ISBN available
$433.14 888-757-5100
Brush - Denman 1
$8.94
Brush - Styling 7 Row Bristle 1
$1.09

Brush - Vent

$0.89
Cape - Kiddie

$3.21

ape -ShampeodNylpri 0859
Eape -Shampsodiylpi 0359%n e n t 51007
Cape - Shampoo
P i $4.14

Clipper/Trimmer Set - Wahl Professional

$54.00
Clips - Butterfly 3" Pack

$1.38
Clips - Duck Bill Box

$1.25
Comb - 7.5" Professional

$2.13
Comb - Pin Tail

$2.13
Comb - Rattail

$0.20
Comb - 7" Haircutting

$0.61
Curling Iron - HT Marcel Titanium 3/4"

$27.28
Curling Iron - Nano Ceramic 1.25"

$30.38
Dampen Dish

$0.57
Flat Iron - Solid Ceramic Tourmaline 1"

$27.56
Fleece Jacket -Stewart

$28.07
Handout Packet

$77.63
Makeup Kit - Mirabella

$123.75
Mannequin Female

$157.23
Mannequin Male

$30.32
Mannequin Stand and Extension

$10.96
Nail Polish Kit - Marianna

$10.07
Nail Polish Kit OPI

$9.77
Nail Practice Finger

$2.66
Nail Sculpt Brush

$4.44
Pencil Sharpener

$2.41
Razor - Kissaki

$17.49
Razor Blades - 10 Feather

$7.59
Shear - Mannequin - Shape #786

$5.57
Shear, Texturizing Shear, Case

$61.88
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Shirt - T - Stewart 2

$14.60
Spray Bottle 8 oz 1

$1.41
State Board Kit Items 1

$28.13
Stewart Padded Portfolio 1

$14.57
Tool belt 1

$7.19
Tweezer Stainless 1

$8.94
Uniform Smock 2

$56.14
Total 67.00

$1,894.34
wi/tax

$2,008.00

Stewart School Esthetics kit

Ramikins 5 18.07 ,
Skin Care & Cosmetic Ingredient Dictionary 1 37.25 978-1-4354-8020-9
Small cosmetic bottles mixture 10.61
Stork Scissors 1 5.28
Large Black Spatula 1 7.43
Small White Spatulas 4 3.14
Sterilizer Jar 1 9.54
Terry cloth headband 1 4.21
Timer 1 5.28
Tweezerman Pointed Tweezer 1 15.96
Tweezerman slant tweezer 1 16.25
Uniform/Lab Coat 2 41.52
Water bottle 1 0.95
total 723.58
Witax 767.00
Stewart Nail Kit
Kit Item Qty Student Cost ISBN
Milady Text $106.06 978-1-4354-9768 -9
Milady Workbook $56.63 978-1-4354-9764 -1
Milady State board review $39.13 978-1-4354-9763-4
OPI "Nails on the go" $306.15
Stork Scissors $6.80
Tip slicer $27.39
Nail Wrap kit $39.81
Mannequin hand witips $9.54
total $591.51
witax $627.00

Kit Item Oty Student Cost ISBN

Brush cleaner 1 8.53

Clinical Care Conquer(Zit) Survival kit 1 13.32

Clinical Care Jump Start Kit 1 13.32

Clinical Care Solutions product information 1.60

Clipboard 1 2.66

Combrout cape 1 4.21

Comedone Extractor 1 10.61

Deluxe brush kit with case 1 21.26

DisposableMakeup/wax applicators 20.74

Fan Brush 4 31.85

Hand Mirror 1 3.14

Handout Packet 1 41.57

Milady Esthetics state board review book 1 36.77 978-1-4283-1892-2
Milady Esthetics theory book 1 100.68 978-1-4283-1894-6
Milady Esthetics workbook 1 55.96 978-1-4283-1895-3
Mineral Makeup Kit 1 133.24

Name Tag 1 4.25

10 well make-up palette 1 3.72

Pencil sharpener 1 1.33

Portable brush machine 21.26

Professional Kit Deluxe (bag) 1 18.07
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Verification Requirements

Any financial aid applicant selected for verification by the U.S. Depart. of
Education or Stewart School, must submit appropriate documentation within
two weeks of verification selection. Extension will be granted for extenuating
circumstances. Upon comietion of verification, financial aid will be awarded to
eligible students.
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FINANCIAL AID

¢ Financial Aid z Code of Conduction for Education Loans:

The Code of Federal Regulations, Section 601.21, require the development,
administration, and enforcement ofa code of conduct governing educational
loan activities. Our officers, employees, trustees and agents, and other
organizations associated with Stewart School, agree to the provisions of this
Code of Conduct and will refrain from: ¢

1 Accepting impermissiblegifts, goods, or services from a lender, lender
servicer, or guarantor. The institution may accept default prevention,
financial literacy, or student aidrelated educational services,
materials, or items of a nominal value.

1 Accepting philanthropic contributions from a lender, lender servicer,
or guarantor that are related to the educational loans provided by the
entity that is making the contribution. é

1 Serving on or otherwise participating as a member of an advisory ¢
council for a lender, lender affiliatepr lender servicer.

1 Accepting from alender or its affiliate any fee, payment, or other
financial benefit as compensation for any type of consulting
arrangement or other contract to provide education loarrelated
services to or on behalf of the lender.

91 Accepting fees or other benefits in exchange for endorsing a lender or é
the I ender’s |l oan product s.

1 Requesting or accepting an offer of funds for private education loans
from a lender, in exchange for our promise to provide the lender with

o-

aid is awarded to most needy students. Grant aid is not required to be repaid.

Itis the policy of Stewart School to award FSEOG only if teident's need exceeds
the total PELL, other available aid, and $1,000.00 in séiélp (employment or loan).
The FSEOG award will be $100.00 to $1,000.00 per academic year. Due to limited
funds, FSEOG is awarded for first academic year only, with prigrito PELL
recipients, unless more funds are available.

If a student has a PELL credit balance, it will be released for purchase of books
within 7 days.

2. Student Loan - Direct Stafford Student Loan (STAF), and the PLUS (Parent
Loans) are self-help financial aids that are repaid after graduation (STAF) or during
school (PLUS). It is expected that all students will contribute toward their
educational cost in self-help which may include loans. Students who apply for a
loan must first apply for PELL and BEOG grant aid.

BORROWER LOAN HISTORY ON LINEww.nslds.ed.gov/nslds_SA/
Borrower loan information is accessibleto  authorized guarantee agencies,
lenders and colleges.

3. Other Student Resources - Estimated Family Contribution (EFC), JTPA, Voc
Rehab, Scholarships, Grant and Loan are subtracted from the cost of attendance to
assure that a student is not being over awarded more aid than education cost.
Students must inform the School of additio nal funding not included on their

award letter.

FINANCIAL AID REFUND POLICY

Whenever a student terminates, and a refund is due, the amount of funds is to
be returned to the Title IV Program within 45 days of withdrawal, calculated
according to section 48 5(f) 970 of the regulations, with priority in the

following order:

placement on apreferred lender list, or a certain number of volume of ¢ 1. DIRECT Loan UNSUB/SUB Stafford, PLUSParent Loan
private education loans. ¢ 2. PELL Grant/FSEOG 3. Other Funding Agency 4. Student
T Eezu?ggéo C%rtlr]:y Oradelég/lggrthre ge\r:/nlcftl,onsm az er?tgc?tlznéoano f | e (':n dThe .almount qfﬁnancial aid earned is based on the hours scheduled. Itrist equal
e . . ) . . t&' thition earnings. A STUDENT FUNDED WITH FINANCIAL AID, WHO DOES

il ASSIgnlng a firsttime borrower to a parthUIar pr|Vate education loan NOT COMPLETE THE ENTIRE PROGRAM, MAY STILL OWE THE
l ender through the student’ s fi nancicolLEGEMINERAW HE UIMEOF WieHDRAWAL € 1 means.

f Packaging a private education | oan¢in a student’'s financial aid award,
except when the student is ineligible for other financial aid, has ¢ IFALL AID IS EARNED, THE COLLEGE WILL REFUND ANY CREDIT BALANCE IN
exhausted his or her federal student aid egjibility, has not filed a Free _ IHgTigtg%Vg'Q%%%ﬁ? LOAN & PLBIRENT LOAN

ot ; ¢ .

gﬁglécn?t;g;nf-or Federal Student Aid, or refuses to apply for a federal ¢ 2. ALTERNATIVE LOAN 3.0THER AGENCY 4.STUDENT
L T . . . . ¢ lauthorize School to use financial aid refund to reduce my Title IV loan debt. |
This institution is committed to providing the information and resources understand that | may rescind this order of refund when all aid is earne d, upon
necessary to help every student achieve educational success. ateomplish written request.
this goal the financial aid staff will consi der each student’'s individual
¢ Financial Aid z Exit Counseling Title IV Programs:

¢ Financial Aid z Entrance Counseling and Direct Loans: Stewart School Financial Aid Exit Interview
¢ STEWART SCHOOL FINANCIAL AID AWARDING POLI(MN 2012) Date:
¢ ltis the policy of Stewart School to aard financial aid as follows:
¢ 1. GrantAid - PELL and FSEOG grants are the priority aid awarded, as this form of Student Name:
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Loan Servicer:
Loan Amount:
Your first payment will be due approximately 6 months after you graduate or your

Approximate Monthly Payment:

last day attended.

For loan servicer contact information, see attached sheet. This is whom you will be

making payments to.

This guide explains what you need to know about repayment of your Stafford student
loan, including grace period, deferments, and your rights and responsibilities as a
student borrower in repayment. The Master Promissory Note may include multiple
loans under one note. Like any other debt, a student loan debt is a serious financial,
moral, and legal obligation. You need to plan your living expenses carefully based
on your potential starting income and budget accordingly. Don’t let your student loan
come as a surprise six months down the road. You will need to prioritize your debts,
and student loans should be at the top. This might mean the postponement of anew
car, home, or wanted vacation. The repayment of your student loan can resultina
long-term benefit for you and your family. You will have to demonstrate good credit
on these loans so you can obtain future credit for car, business, and mortgage loans.
Dissatisfaction with, or non-receipt of, the educational services being offered by the
school does not excuse borrowers from repayment of their student loan. Please refer
to the Direct Loan Exit booklet for additional detailed information.

Grace Period

The stage between graduation and the beginning of repayment is called the “grace
period”. This begins immediately after you cease at least halftime enrollment status.
During this period, no payments are required and no interest is accruing on the
subsidized loans. A grace period is six months. If you returnto school onat least a
halftime basis before your grace period expires, you can again postpone repayment
and be eligible for another full grace period. If you’ve already used your grace period
on prior student loans, your repayment will begin immediately!

During this grace period, you will be receiving information from your loan servicer
regarding the repayment of your loan. It is very important to keep in contact with
them. You will receive apayment schedule and payment due dates. If payments are
too high or too low, contact your loan servicer right away; do not wait until they are
due. Remember: Your loans are due when your grace period expires whether or not
you’ve heard from your loan servicer.

The purpose of your grace period is to give you time to establish yourself financially.
During this time you should be actively seeking employment, accumulating savings,
or making other plans.

Repayment Chart
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Use provided chart to get an idea of the approximate monthly student loan payments
you can expect to face depending on how much you borrow. Repayment begins 6
months afteryotrare-outofschool. Lender will provide the approximate Monthly
Repayment Schedule.

Deferments

Under certain conditions, you may defer (postpone) repayment of your student loan
for a period of time. Deferments are not automatic; if you believe you are eligible,
contact your loan servicer.

The following conditions may warrant a deferment:

A Periods during which the borrower is pursuing at least a halftime course
of instruction as determined by an eligible institution; you must file a
deferment at that institution and send it to your loan servicer.
Periods during which the borrower is pursuing a course of study under
a graduate fellowship program.
Periods during which the borrower is pursuing rehabilitation or a
training program for disabled individuals approved by the Secretary.
Up to three years during periods inwhich the borrower is seekingand
unable to find full-time employment; and
Up to three years for periods inwhich the loan servicer determines,
under regulations prescribed by the Department of Education, that the
borrower has experienced or will experience an economic hardship.

> > > >

Loan Consolidation
Phone: 1 (800) 557-7392
www.loanconsolidation.ed.gov

What Are My Responsibilities? When you complete the loan application and sign the
Promissory Note, you promise to repay the amount borrowed. You are responsible
for repaying the entire amount of the loan and any accrued interest in full and on
time.

You must keep your lender informed of any address, phone or name changes. You
should contact you lender immediately after graduation with your new address. It is
not your school’s responsibility to give them a correct address. You must contact
them no later than 90 days prior to the end of your grace period. If you are eligible
for a deferment, it is your responsibility to notify your lender and complete any
documentation needed.

What Are My Rights?
As a borrower you also have rights which are listed below:

A The lender (Direct Loan) must provide a copy of the disclosure
statement no later than the time the loan is disbursed. The lender will
return the original application and promissory note upon payment in
full.
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A You will make a minimum payment of $600 per calendar year. This
couldresultina repayment schedule of less than five years.

A You may, at your option, prepay without penalty, all or part of your
student loan and interest.

A If you are eligible, you have the right to a deferment of aloan
repayment. During an eligible deferment period, the government will
pay your interest.

A Your loan obligationwill be canceled if you become totally and
permanently disabled or deceased.

A If you are willing, but financially unable to make payments according
to the repayment schedule, you may ask for a temporary forbearance
fromyour lender. You must file a forbearance form.

A If your loan is sold or being serviced, you have the right to be notified.

A If you fail to meet your obligations your loan could become delinquent
or in default.

Why Should | Pay?

Not only are you legally obligated to pay back your student loans, but by doing so
you are making it possible for other students to attend school with the help of student
loans. This is a government obligation

What If I Don’t Repay?

If you fail to make a scheduled payment and have not made any previous
arrangements with your loan servicer, you loan will become delinquent. It is your
responsibility to contact your loan servicer if you can’t make a payment, and to make
every effort to keep your student loan account current. If you are experiencing
personal or financial hardship, your lender may be willing to adjust your repayment
schedule.

If the situation is not remedied to the loan servicer’s satisfaction, your student loan
will go through a “due diligence” process inwhich your lender will make every
effort to work with you to make your account current. If no cooperation is received,
you will be notified that your loan is being turn over to the state agency and your
loan is now in default. When payment is 270 days delinquent, it will default!

Once your loan has been placed in default, the lender can demand payment in full,
file legal (suit) action, garnish wages, or bank accounts, attach property, and can
withhold your state and federal income tax refund checks for payment until the loan
is paid in full.

A default will be reported to the credit bureau and to the school for which you
borrowed the money to attend. Once the school has received notification of default, it
will be noted in your file and you cannot receive any future financial assistance at
any college. If atranscript is requested by another school, it will be noted on the
transcript that you have defaulted on a previous loan.
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Your future credit may be damaged or denied for car loans, home mortgages, or
business loans due to a default on a student loan. It is good to check your credit
history and view all of your student loan information at this free website:
www.annualcreditreport.com

OMBUDSMAN Student Loan Office: This agency is available to field specific
questions on issues concerning student loans: ie:

You do have a PLUS (parent) loan in the amount of $
approximately of $

with payments

¢ Financial Aid z Lender assistance in preparing educational counseling,
financial literacy, or debt management materials.
Direct Loan Servicing (ACS)
PO Box 5609
Greenville, TX 754035609

www.dl.ed.gov
(800)848-0979

Fed Loan Servicing (PHEA)
PO Box 69184

Harrisburg, PA 171069184
www.myfedloan.org
(800)655-3813

Great Lakes-Student Loan
2401 International Lane
Madison, WI 53704
www.mygreatlakes.org
(800)236-4300

Nelnet- Nelnet Student Loan
PO Box 82565

Lincoln, NE 685012565
www.nelnetloanservices.com
(303)369-0872

SALLIE MAE

PO Box 9635

Wilkes-Barre, PA 187739635
www.salliemae.com
(800)722-1300

Sallie Mae (Making Loan Payments)
PO Box 740351
Atlanta, GA 303740351
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¢ Financial Aid Penalties for Drug Violations:

Drug Violation-Financial Aid Eligibility

Federal Law prohibits illegal drug possession or sale.

A student who is convicted of either offense, while receiving Federal Financial
aid, will lose Federal Financial Aid eligibility, as follows:

1. Possession of lllegal Drug

Possession conviction results in loss of Federal Afdr 1 year from date of
conviction.

Two possession convictions results in 2 years from conviction date.

2. Sale of lllegal Drug

Conviction of the Sale of illegal drugs results in loss of Federal Aid for 2 years
from date of conviction.

A student may reirstate Federal Financial Aid eligibility upon documented
successful completion of an acceptable drug rehabilitation program, which
includes at least two unannounced drug tests, and:

The program is qualified to receive funds from federal, state or local
government or from a federally(or state) licensed insurance company or be
administered or recognized by a Federal, State or local government agency or
court, or federally or statelicensed hospital, health clinic or medical doctor.

¢ Financial Aid Refund Policies:
Official Withdrawal/Minimum Cancellation and Settlement Refund Policy:

1. The postmark on written notification (or date on
received/confirmed email) or the date said information is
delivered in writing to the administrator/owner in person will
determine the cancellation (or official withdrawal) date. This

policy applies regardless of whether or not the student has actually

started training.
2. An applicant not accepted by the schod shall be entitled to a
refund of all monies paid, including the application fee.

3. Applicants (or in case of a student under legal age, his/her parent

or guardian) who have not visited the school prior to enrollment
have the opportunity to withdraw without penalty within three
business days following either the regularly scheduled orientation
procedures or following a tour of the school facilities and
inspection of equipment where training and services are
provided. All monies paid by applicant willbe refunded if
requested within three days after first visiting school.

4. Anapplicant(or in case of a student under legal age, his/her parent

or guardian) requesting cancellation/withdrawal, in writing, more
than three days after signing an enrollment agreemenfsigned on

the first day of class) and making an initial payment, but before ten
school days of enrollment (two week trial period) have elapsed, is
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Percent of enrollment to total time of course

5.

entitled to a refund of all monies paid minus $50 application fee
and $100 registration fee. Refunds wilbe made within30 days.

The Stewart School Refund policy conforms to all known South
Dakota and ACCSC (Accrediting Commission of Career Schools and
Colleges) requirements. The South Dakota Cosmetology
Commission has no defined refund policy requirements for schools.
Our policy is fair, equitable, and in line with generally accepted
practices.

For students who enroll and begin classes, the following refund
policy will apply:

Institutional Refund Policy
Tuition school shall receive/retain:

0% to

3.81% to
10.0% to
15.0% to
25.0% to
40.0% to
55.0% to

3.80%

9.9%
14.9%
24.9%
39.9%
54.9%

100.0%

0% received/retained —
*** Trial Period —2 weeks
25% received/retained
35% received/retained
45% received/retained
70% received/retained
90% received/retained
100% received/retained

* |f signer of this contract notifies Stewart School in writing, within the first two
weeks of enrollment, that they wsh to discontinue; this contract will become
null and void. Signer does, however, understand Stewart School will retain the
application fee ($50) and the registration fee ($100) if more than three days
have elapsed. Enrollment time is defined as the tierelapsed between the
actual class start and withdrawal date from school.

7.

8.

10.

Examples of the application of the refund policy are available upon
request from the admissions office.

If more than ten school days have passed from the signing of the
contract (first day of class). Student will be charged for all issued
kit/book/uniform items, in addition to tuition determined by
above refund policy. Cosmetology students who discontinue during
the trial period are required to return all issued items.

In the caseof disabling illness or accident, death in the immediate
family, or other circumstances beyond the control of the student,
the school will make a settlement, which is reasonable and fair, to
both parties.

Any money due the applicant (defined above) shabie refunded by
check through the mail within 30 days of formal cancellation by the
student, or formal termination by the school, which shall occur no
more than 30 days from the last day of physical attendance (not
counting approved leaves). Refunds areatculated based on the
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11.

12.

13.

14.

15.

16.
17.

18.

official withdrawal date of the student. If student does not give
notice of withdraw, the college will terminate the enroliment
within 30 days (unofficial withdrawal date based on the last day of
physical attendance, determined bys c hool ' s dai |
records). If student does give notice of withdrawal within 30 days
of last date attended, the date notice is given will be official
withdrawal date

If the student has a balance owed to Stewart School at the time of
withdrawal, the student must make payment in full within 30 days
of withdrawal. Added costs incurred to collect a delinquent
account wi || be added to
meet his/her tuition obligation as outlined in the enrollment
agreement, thestudent will pay the cost of collection, including
reasonable attorney fees. | hereby allow the school to release any
data | have provided the school to a collection service.

In the event the school closes and cannot provide the currently
enrolled student the instruction as described in the course
description, arrangements for course completion and/or refund
will be made through the Director of the school.

| f a course i s cancell ed (or
enrollment, the school will, as an optn, provide a full refund of all
tuition/fees paid, or the student may choose to start at a later date.
If a student takes a leave (allowed for medical, family emergency or
other serious circumstances), it cannot exceed 2 months. The
student may take 2 laves in the program. If a student fails to
return from a leave of absence, the student will be terminated from
school. Unofficial withdrawal date to be determined as the last
dat e student physically atte
attendance records.

Any student who fails to maintain Satisfactory Academic Progress,
outlined in School Catalog and determined at evaluation periods,
may be terminated and lose financial aid eligibility (if applicable).
All students must complete a school exit interview.

Any student receiving Financial Aid must complete a Financial

Aid exit interview.

If a student who has received financial aid withdraws or is
terminated, Federal Law determines the amount of Title IV Federal
Financial Aid the students earns, based on the safided hours in
the respective payment period of the aid. Up to the 60% point in
the payment period, a pro rata scheduled is used to determine the
amount of Title IV funds at the time of withdrawal. After the 60%
point-in-time for the payment period, studen has earned 100% of
the funds he/she was scheduled to receive during the period.
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student

19. If a student who has received Financial Aid withdraws or is
terminated, the amount of Federal Title IV Aid earned and/or
returned to Title IV programs is determined byfederal regulations

at t e nAdya metare of Title IV Aid is returned within 45 days of the
withdrawal date, with priority in the following order:
Direct LoanUnsubsidized, Subsidized, Plus, PELL Grant, FSEOG
Grant

y

¢ Financial Aid z Return of T itle IV Requirements:

’

s bal ance. I f a student fails to
Treatment Of Title IV Funds When A Student Withdraws From a Clock-Hour Program
s tucent Name: |=ociat ecurity Mumber: [
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p- FFELOWECtPLUS (Grauate Stmoenty L

[10L FFEL/DInect FLUE (Farent)
IE. -1 ID.
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and that could have been disursed for the period (Sax G).
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N Aurther sction s necezsary.
Dwide the clock hours scheduled o hae been com pieted a3 of the
Withairaal Sate In the parind by the botsl clock hours In the period. |). Post-withdrawl disbursement
From fhe Amount of Titie IV aid earned by fue student (S0x 1} subtract the
Tatal Titie ¥ aid dishursed tor the pariod (Sax ). This s the amount of e

[ 1 - | 1 = [=vm #top hers, and =nter the amount in Box | on Page 3 (Post-withdras!

disbursement iracking sheet).

—1=F= [

W L1
&tep 4: Al to be Disbursed or Rofurmed

b Iffhis prcentage (s grester Shan 60%, enter 00% In Gox H and T ] - [
proceed o Step 3.

¥ |This percentage |5 kess. tham or egual to 60%, enter
In Bgx H, and proceed fo Step 3.

TV ald to b ad
[ FI From the Total Tiie IV ald disbarsed for the period (Box E) sublract the
amgunt of The IV sk esmed by the student {Bow || This ks the smount of
Tile IV aid that must be returned.
- - = Y 200V




¢ Financial Aid z Rights and Responsibilities of Financial Aid Recipient:
STUDENTS RESPONSIBILITIES & RIGHTS

1. Stewart School practices no discrimination on basis of sex, race, creed, religion,
disability, financial status or country, area of origin or residence.

Satisfactory Academic and Attendance Progress (SAP) for financial aid eligibility is
evaluated at the end of each evaluation period/payment period for your class. SAP
must be maintaine d for all students, regardless of whether they are receiving
Federal financial aid or not. Termination may result if student does not meet SAP
minimums.

2. Academic Qualitative Standard You will be given a percentage grade.
The minimum grade considered satisfactory is 75%.

3. Attendance Quantitative Standard- Attendance below 85% of scheduled time is
unsatisfactory. In rare cases, a waiver to the requirement may be approved, based on an
appeal, and citing extenuating circumstances; however student must graduate in a
maximum time frame of 1.5 times normal course length.

4. If a student is not meeting satisfactory progresat an evaluation period the student
may be terminated and losdinancial aid eligibility (if applicable). A studert may appeal
(in writing) termination and loss of financial aid eligibility. If an appeal is granted, the
student will be placed on financial aid probation for an additional evaluation period, the
student regains financial aid eligibility on a probationarystatus and may be assigned
additional study time, additional practical assignments, or other related activiés
Student must meet minimum SAP progress at next evaluatiorf.IN EXTREME CASES,
THE SCHOOL MAY WAIVE POLICIES FOR STUDENT.

Request for waier consideration must be submitted in writing, along with supporting
documentation. See student handbook for more information.

5. Appeal ProcessThe student may appeatermination and loss of financial aid
eligibility, based upon extenuating circumstances. Situations such as extreme illness,
death offamily member, natural disaster, or other documeted extreme events may
warrant an appeal. Appeal must be in writing and submitted to School Director asap
after evaluation.

Readmission PolicyStudents that wish to be readmitted to Stewart

School will be treated as a transfer student. Therefore the school will follow the transfer
student guidelines when assessing tuition cost, class placement and financial aid
eligibility (if applicable).

6. Stewart School provides eligible students or in the case ofranor, their parents, the
right to review the student's own education records to seek disclosure of the information
and to limit the disclosure of the information to another person. Academic and hourly
transfer information will be provided upon full payment to date of the students account
for a nominal fee.

7. Students receiving financial aid are required to pay their direct educational costs as
per their enrollment agreement, before receiving financial aid for related costs of
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education, such as livingexpenses.

8. Regulations also stipulate cash disbursements to the student not exceed the living
costs for the period of enrollment. While it is a rare situation that funds are available to
disburse awards tothe student for living costs,the monthly budget estimated for the
student will be multiplied by the months of enroliment and compared with the aid funds
disbursed. If it is found that excess funds have been disbursed, you will be billed for this
amount and required to restore the funds to the aigprograms. Until such overpayments
are restored, you would not be eligible for financial aid at any other institution.

9. Any financial aid applicant selected for verification by the U.S. Depart. of Education or
Stewart School, must submit appropriate doumentation within two weeks of

verification selection. Extension will be granted for extenuating circumstances. Upon
completion of verification, financial aid will be awarded to eligible students.

10. As a student receiving student loans, | verify withy signature below that | have had
pre-loan counseling from the college concerning the loan repayment obligations,

deferments and forbearance. | also understand that | will be required to participate in an

exit interview before graduation. | HAVE RECEIMECONSUMER ANIRIGHT T O KNOW”
INFORMATION FROM THE COLLEGE. | UNDERSTAND DISSATISFACTION, OR
NONRECEIPT OF EDUCATIONAL SERVICES DOES NOT EXCUSE ME FROM LOAN
REPAYMENT OBLIGATIONS.

11. Students with extreme personal/family hardship or medicahardship may request a
leave of absenceto be determined by school director A leave must be requested in
writing . Students may take leave up to two months, twice during the program.

12. Igive Stewart permission to maintain and budget monthly,

financial aid monies beyond the direct costs of tuition and fees for subsequent charges
and/or monthly living expenses. When my account is paid in full, resulting in an account
credit balance, | may request to receive these remaining fund$.acknowledge | may
rescind this permission at anytime.

13. I acknowledge the credit to account system of Stewarts and give the school permission to
credit all eligible Title 1V awards to my account and | will receive a receipt of this credit
transaction. | understand aid is awaied at the start of each term, provided | have met
Satisfactory Progress standist

14. Federal Lawindicates any student on financial aid, who incurs a drug conviction of
possession or drug sales, will immediately lose financial aid eligibility.

¢ Financial Aid z State Grant Assistance

South Dakota-State Grant

The goal of Stewart School, Sioux Falls, South Dakota, in administration of the
South Dakota Education Access Foundation Grant, is to focus on students with the
greatest financial need. This funding is conditional, based onannual funding
appropriations from SDEAF. The Stewart Financial Aid Office will use the SDEAF
grant funding to help the most financially needy students reduce student loan, thus
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giving them an advantage of lower monthly student loan payments upon graduation.
Students must be making “Satisfactory Academic Progress” as determined by
Stewart’s GPA roster. This will be assessed prior to awarding and distributing funds.
1. The Stewart Financial Aid Director will select the neediest students based
on the FAFSA EFC range.
2. Selectionof applicants of the SDEAF will be those students with 0 EFCs, as
determined by their FAFSA.
3. Alternative selections will be considered based on students facing recent
education barriers, such as:
Documented family medical tragedies within past 12 months.
Documented death of parent in past 12 months.
Documented “other unusual” circumstance demonstrating an
underrepresented background.
Documented financial distress within past 12 months due to natural
disaster, such as flood, tornado, or fire.
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¢ Financial Aid z Median debt :

Stewart Disclosure Information

Award
Year

20162011

20162011

20092010

20092010

20082009
20082009
Award
Year
20072008
20072008
Award
Year
20062007

20062007

CIP Code
Cosmetology
12.0403

Esthetics 12.040

CIP Code
Cosmetology
12.0403

Esthetics 12.040

CIP Code

Cosmetology
12.0403

Esthetics 12.040

CIP Code
Cosmetology
12.0403

Esthetics 12.040

CIP Code
Cosmetology
12.0403

Esthetics 12.040

Standard Occupatior
Code

SOC Code
Cosmetology 3912

Esthetics 39094

SOC Code
Cosmetology 3812

Esthetics 39094

SOC Code
Cosmetology 3912

Esthetic895094

SOC Code
Cosmetology 3912

Esthetics 39094

SOC Code
Cosmetology 5812

Esthetics 39094

—Dept of Education Disclosure Requirements

2011 ACCSC
Median Median annual report

Title IV Loan Private Loan Graduation Placement Tuition&

Debt Debt Rate Rate Fees Books/Supplies
$5,725 0 68 91 10900 2008
$4,647 0 100 100 4433 773

Title IV Loan Private Loan Graduation Placement Tuition&

Debt Debt Rate Rate Fees Books/Supplies

$5,679 0 80 95 9945 1455

$4,883 0 86 83 4433 773
Private Loan Graduation Placement Tuition&

Title 1V Loan Det Debt Rate Rate Fees Books/Supplies
$5,688 0 76 97 8990 975
$3,622 0 100 100 4433 773

Private Loan Graduation Placement Tuition&

Title 1V Loan Det Debt Rate Rate Fees Books/Supplies
$4,809 0 80 96 8520 940
$2,475 0 100 71 4433 773

Private Loan Graduation Placement Tuition&

Title IV Loan Det Debt Rate Rate Fees Books/Supplies
$3,560 0 77 89 8320 890
$2,831 0 89 100 4433 773
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Net price calculator link available at : http:/stewartschool.com/npcalc.htm .
General information:

Financial Aid Staff
Linda Schwinn- Financial Aid Director
Julie Rettenberger Financial Aid Assistant Director
Jennifer Oberbroeckling Financial Aid Advisor
Penny Thompson Financial Aid Assistant

Address:

Stewart School Fimncial Aid—Processing Office
PO Box 873- 395 Main Street

Dubuque, IA 520040873

Phone:

563-588-8085

800-728-7222

FAX:

563-588-1988

Staff Code of Conduct
Code of Conduct for Educational Loans
The Code of Federal Regulations, Section 601.21, requihe
development, administration, and enforcement of a code of conduct
governing educational loan activities. Our officers, employees, trustees
and agents, and other organizations associated with Stewart School,
agree to the provisions of this Code of Cdnct and will refrain from:

1 Accepting impermissible gifts, goods, or services from a lender, lender
servicer, or guarantor. The institution may accept default prevention,
financial literacy, or student aidrelated educational services, materials,
or items of a nominal value.

1 Accepting philanthropic contributions from a lender, lender servicer, or
guarantor that are related to the educational loans provided by the
entity that is making the contribution.

91 Serving on or otherwise participating as a member ain advisory
council for a lender, lender affiliate, or lender servicer.

91 Accepting from alender or its affiliate any fee, payment, or other
financial benefit as compensation for any type of consulting
arrangement or other contract to provide education loa-related
services to or on behalf of the lender.

1 Accepting fees or other benefits in exchange for endorsing a lender or
the | ender’s |l oan product s.
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1 Requesting or accepting an offer of funds for private education loans
from a lender, in exchange for our psmise to provide the lender with
placement on a preferred lender list, or a certain number of volume of
private education loans.

1 Refusing to certify or delaying the certification of an education loan
based on a borrower’'s choice of

1 Assigning dirst -time borrower to a particular private education loan
|l ender through the student’' s fi

i1 Packaging a private education |
except when the student is ineligible for other financial &, has
exhausted his or her federal student aid eligibility, has not filed a Free
Application for Federal Student Aid, or refuses to apply for a federal
student loan.

This institution is committed to providing the information and

resources necessary ttelp every student achieve educational success.

To accomplish this goal the financial aid staff will consider each
student’'s individual needs.

Scholarship Form
Personal Data
Name:
Address:
City, State, Zip:
Telephone/Cell:
E-Mail and facebook address:
Class Start Dat&kequested:
Scholarship Objective:

High School Students Only
Guidance Counselor:
Date of Graduation:

Scholarship amount will be applied as the last payent of your tuition upon
successful completion. In order to retain this scholarship you must complete
your training without interruption and must maintain the academic and
attendance standards of the college.

Scholarships are a form of financial assistanawarded from any of the following:

| e

nan
oan

Stewart School, Professional Associations, Civic/Community Organizations, High
School Scholarship Programs, and Church Affiliated Scholarships. Contact Stewart

SAEIT160 ' AT EOOETT O
more information on current scholarship availability.
Scholarship deadline is one month prior to class start date.
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Scholarship Objective

DZo provide the industry with future leaders who possess outstanding skills
and strong moral values.

DZo help Stewart School attract extraordinary individuals with strong
leadership potential.

Scholarship Application Requirements and Instructions:

DEKieet all enrollment requirements.

D&ubmit all scholarship data in its entirety to the Admissions Office at Stewart
School.

Application Requirements:

Provide a copy of your official high school transcript(To qualify you must
have a minimum G.P.A. of 2.5 based on a 4.0 scale).Transcript must include
high school attendance.

Two letters of recommendation. One letter from an employer, counselor, or
teacher. One letter from a professional in the field in which you are applying. Do
not use immediate fanily as references.

A typed essay describing why you have chosen this industry and how you
will use your talents, skills and values to be an effective leader during your
training at Stewart School and in your future career.

1. NAME

BIRTHDATE / /

last first mi (maiden) month date year
STREETADDRESS

SECURITY NO.

CITY STATE ZIP

SOCIAL

DRIVER'SLICESE #
PHONE # ( ) -
OF ISSUE

IAM: _ MALE ___ FEMALEUNITED STATESCITIZEN? ___ YES___ NO
If No, what is your visa type and endorsement?

CEL Phone # ( ) - STATE

MY RACIALORIGIN IS: Caucasian (white) Hispanic Asian
Black
Native American (Indian) Other (specify)

2. Have you previously attended college, business school. trade or
technical school or other colle ge?

. T L . Yes NoIf yes, complete the following:

List participation in activities in your school, community, and/or church. A y pFrom g to
Include volunteer activities in which you currently participate. Néme of school (mo/yr) (mo/yr)

Submit the names, addresses and telephone numbers and employment Received Financial Aid: Yes No
information of your references used in the scholarship applications. Address Degree Granted: Yes No
References Type of Degree:
1) Name 2) Name ,I? From to
Address Address Name of school (.mo/yr) (molyr)
City City Received Financial Aid: Yes No
State Zip State Zip Address Degree Granted: Yes No

Relationship to applicant Relationship to applicant

__employer _industry representative __employer __industry representative
__counselor __teacher __counselor __teacher
__other __other

Financial Aid Application

STEWART FINANCIAL AID APPLICATIGN D /

PLEASE FILL OUT THE FRONT AND BACK OF THIS FORM AND
RETURN TO:

FINANCIAL AID PROCESSING OFFICE, PO BOX 873
52004 -0873

TODAY'SDATE: / /

___ I have already completed my FAFSA on line on (date)
Stewarts FAFSA Code # 010138

|l expectto completed my FAFSA on line on (date)
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,DUBUQUE, IA

Type of Degree:
3. Applicants Marital Status

__ Single __ Engaged __ Married ____ Divorced __ Separated ___ Widowed
4. Do you have any dependents? ___Yes____ No

If yes, List their ages:
5. Parents Marital Status

Single Engaged Married Divorced Separated Widowed
6. Where will you be living while attending school?
with parents alone or with roommate with spouse

7. One way distance from your address to Stewarts, while attending school,
if driving miles or

8. Will you receive any of the following benefits while attending school?
____Yes___ _No

If yes, answer the following:

___social security benefits $
____unemployment comp. $

per month ___ child Support $
permonth __ JTPA $

per month
per month
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vocational rehab. $ per month welfare -public assistance $ per month
veterans's educational bene$ per month other $ per month

9. Will you be working while a ttending Stewarts? _ Yes __ No

Estimated earnings per month $
NOTE ..THE US DEPARTMENT OF EDUCATION REQUIRES 2 ADULT
REFERENCES FOR ALL FINANCIAL AID APPLICANTS. PLEASE FILL
IN THE AREAS BELOW. PARENTS MUST BE YOUR FIRST REFERENCE,
UNLESS THEY ARE DECEASED...THEN USE ANOTHER REFERENCE
IN THEIR PLACE, AND INDICATE THEIR RELATIONSHIP TO YOU.

Name of neaest relative, other than parent
(must be a different address than student and parent)

Parents Name Name

Street Address Street Address

City St Zip City St Zip
Parents phone # ( ) Phone #( )

Specify Relationship

STATEMENT OF EDUCATIONAL PURPOSE

I certify that | will use any money | receive under TITLE 1V Financial Aid, Loans,
Grants, Work Study, only for expenses related to my study at Stewarts College.

I understand that | am responsible for repaying my funds that I receive which cannot
reasonably be attributed to meeting educational expenses to attendance at Stewarts. |
understand ALL LOAN PROCEEDS SUCH AS STAFFORD (student) and PLUS
(parent) LOANS MUST BE REPAID.

In addition, I promise to be held responsible for the repayment of any monies
received by inadvertent overawarding. | will repay these ineligible funds to the
proper financial aid source.

| further understand the amount of any repayment is based on federal regulations, as
published by the Secretary of Education.

** | certify that | am not required to be registered with selective service
because:

a lamfemale.

a4 laminthe armed services on active duty. (Note: does not apply to members for
the reserves and

a4 National Guard who are not on active duty).

I have not reached my 18th birthday.

I was born before the required date.

I am a permanent resident of the Trust Territory of the Pacific Islands.

a lama citizenof the Marshall Islands, the Federated States of Micronesia, or the
Republic of Palau.

Or

a Icertifythat | am registered with Selective Service.

| certify that, as a conditionto receive federal or state financial aid funds, | will not
engage in the unlawful manufacture, distribution, dispensation, possession or use of

Q: QO Q:
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a controlled substance during the period of enrollment covered by financial aid funds
awarded to me.

I also verify all financial information to determine my Financial Aid eligibility is true
and correct for myself, and parent or spouse if applicable.

I also verify that | have not borrowed in excess of the annual accumulative limits of
Stafford (student) loan.

I certify that | AM NOT in default or owe a refundat any institution of post
secondary education for a Student Loan, PLUS Loan, Federal Insured Student Loan,
PELL or FSEOG Grants, College Work Study or National Direct Student Loan.
Signed: Date:

Signed: Date:

Parent (if applying for a PLUS loan)

Financial Aid Brochure Information

Upon enrollment, Stewart School Financial Aid Office will mail the

Stewart Financial Aid Application and FAFSA information. The FAFSA
and Stewart Financial Aid Application are the first steps in applying for
Federal Financial Aid. Federal Aid programs are describedinthis
brochure. We also request students send

a signed photo copy of all tax forms used in completing their FAFSA.

Stewart FAFSA Code #010138

FINANCIAL AID OFFICE

395 Main St.

PO Box 873

Dubuque, 1A 52004 -0873

563-588-8085

1-800-728-7222

FAX

563-588-1988

The FAFSA-Free Application for Federal Student Aid, is the first stepin
applying for Financial Aid.

The FAFSA form is processedon line at www.fafsa.ed.gov

This is the official FAFSA website. There is NO fee to process the FAFSA

at this website.

You will need income and/or  tax information for your household to
complete the FAFSA form.

Stewart FAFSA Code #010138

HOW TO APPLYL. COMPLETE THE YOUR FAFSA, FREBPLICATION FOR
FEDERAL STUDENT AID ON LINE AWWW.FAFSA.ED.GOVSTEWART
SCHOOL FAFSASCHOOL CODE # 010138 YOU SHOULD APPLY FORA
PIN# - PERSONAL IDENTIFICATION NUMBER, AS THE FIRST STEP IN THE
FAFSA PROCESS. IF YOU ARE A DEPENDENT STUDENT, YOUR PARENT
WILL ALSO NEED A PIN# FILE YOURTAXES BEFORE YOU DO THE FAFSA.
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USING ESTIMATED INCOME DELAYS PROCESSINGDEPENDENT
STUDENTS ARBEFINED, BY FEDERAL FINANCIAL AID LAWS THOSE :
UNDER 24 YEARS OLD, WHO ARE NOT MARRIED, DO NOTHAVE

CHILDREN, ARE NOT A VETERAN, NOR CURRENTLY SERVING IN THE US

ARMED FORCES, OR ARE NEITHER AN ORPHAN ORWARD OF THE

COURT.DOCUMENTS NEEDED TO COMPLETE THE FARSXOUR SOCIAL
AND YOUR PARENTG®S

SECURI TY NUMBER,

The PLUSParent loan eligibility is based on borrower credit worthiness
as determined by the loan processing center. Parents may borrow up
tothe financial need determined by the financial aid director, less

other aid the student receives. PLUS Loanrepaym  ent begins during
the 2nd termof your course. The PLUS -loaninterestrateis 7.9%.

| F Stifdtd & RIRUE LOArEAPIEJMIRE N T . * * * 2.

YOUR DRI VER®S LI CENSE NUMBER 3FORF E D E R AStudehtGadd@arehtAnist derapRtd i@spective loan applications.

YOURSELF, AND SPOUSE, IFMARRIED; ORPARENTSIFYOU AREA
DEPENDENT STUDENT 4. RECORF PAST YEARINTAXED INCOME:
WAGES/EARNINGS NOT TAXED CHILD SUPPORT RECEIVED NaXXED

EARNINGSIN RETIREMENT FUNDS MONEY RECEIVED OR PAID ON YOUR

BEHALFWELFARE BENEFITSBANK STATEMENT AND INVESTMENT
RECORDSAFTER YOUR FAFSA IS PROCESSELEWART®/ILLRECEIVE
AN ELECTRONICISIR-INSTITUTIONAL STUDENT INFORMATIONAL

Stewart School participates in the
Once you qualify for financial aid, Stewart Financial Aid Office will mail
loan forms to you.

Receiving a student and/or parent loan is an important financial
responsibility. Stewart Schoolwants to be sure you understand all loan
information.

LOANS REQUIRREPAYMENT

RECORD. THIS RECORD CONTAINS AKEY FIGURE CALLED THEEXPECTED Note: Courses less than a full academic year have reduced financial

FAMILY CONTRIBUTIONEFC, WHICH DETERMINES YOUR FUNDING FOR

FEDERAL PROGRAMS. THESE PROGRAMS ARE INDICATEDIN THIS
BROCHURETYPE®F FEDERAL AIIFEDERAL PELL GRANTS

PELL Grant assistance awarded to qualifying students. Current funding

is $ 555.00 to $ 5,550.00 per academic year, according to need.

Grants do not require repayment.

FEDERAL SUPPLEMENTAL EDUCATION OPPORTUNITY

Grants, need -based financial aid. Priority is given to PELL qualifying
students. These grants are $100 - $1,000. There is no repayment on
grants.

FEDERALDIRECT STAFFORDANS

Stafford Loans are available to students at variable low interest rates,
from the U.S. Department of Education. Qualified borrowers may

receive up to $5,500.00 for the first academic year of their

undergraduate study and up to $6,500.00 for the second acad emic
year. *ndependent students,those  not falling under the dependent
student definition, may also be eligible to borrow additional

unsubsidized loan up to the remaining need, not to exceed $4,000.00

per academic year. Repayment begins six months after the student
graduatesor leaves school. The interest on Subsidized Stafford is 3.4 %
and Unsubsidized Stafford Loanis 6.8 %

BORROWER LOAN HISTORY IS AVAILABLE ON LINE:
www.nslds.ed.gov/nslds_SA/

FEDERL DIRECT PLUBOANS

PLUS Loans are available to parents of dependent students at low
variable interest rates from the U.S. Department of Education.
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aid eligibility

Wm D. Ford Direct Loan Program.
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